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A circle with a solid blue background is the text associated with a pointer on the 
picture above it.1

2 Whereas a blue circle with a white background is text associated with the picture 
but does not have a pointer.

Lets start with an overview of what the software delivers ...

Screen Casts and the latest version of this guide are to be found at :-
www.allerton.uwclub.net/EPS/EQIC_Instructions  
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 1 – What the software delivers :-
0

Customer Works Address When generating a PDF from OO2 - this is Page 10

Tel :
Jay's 

Mobile :

Thank you for inviting  Allerton-EPS.co.uk  to quote for the work that you are considering.
Please find below our Quotation, we hope that this meets with your approval.
Feel free to contact us for any clarifications or slight changes in the scope of the job.


5

M 1 1 101.10£      101.10£           

M 2 5

M 3 5

M 4 3

M 5 6

M 6 1 40.00£        

7 examples 1 20.00£        20.00£             

L 8 3

L 9 2

10 1 30.00£        30.00£             

11 1 8.50£          8.50£               

s
817.00£      

 2 Mtrs of Chrome piping - 15mm, 15mm Elbow, 15mm Tees,  2 mtrs of 
15mm PEX Flexible Pipe,  3 mtrs of Pipe Lagging, Shower Waste Trap - 
40mm

Man With A Van = Brodas Rubbish Removals, 148 Upper Parliament 
Street, Tel 708 5739

327.40£           

Consumer Board with twin RCDs

Plywood 18mm for Shower Base, Shower Tray, Chocks of wood to create 
the shower plinth,  3off Waste Elbow(s) - 40mm, Thin Bendy Plywood to go 
around base of tray

 14 mtrs of 10mm2 Shower cable,  2off Trunking  25mm x 16mm, 50 Amp 
Pull switch, surface mounted backplate for shower, Isolation valve 15mm ( 
screwdrviver )

 4 Boxs of Plain White Wall Tiles,  1 1Kg Bag of Tile Grout,  1 Tub of Tile 
Adhesive

Running the cable, Wiring Up the Pull Switch and Shower, Cabling up shower : 
including isolator opposite door, trunking in the bedroom and hallway

Tapping into rising main and plumbing in shower, Mounting the shower and testing for 
water integrity

330.00£           

Please visit us at  http://www.Allerton-EPS.co.uk
184 Mather Avenue, Liverpool L18 7HD

Contact :- GregMcCormack@Allerton-EPS.co.uk
Tel : 0151 729 0095   Mobile : 07944 296136

Total

By placing an order for work, you agree to our Terms and Conditions. General Terms and Conditions are available 
on our website, or can be requested from us at the time of ordering the work.

20080999

QuotationCompany/Business Name

Liverpool    L18 7HD
184 Mather Avenue,  Allerton

Mrs Mary Poppins

L15 2EJ

123 4567

07944 29613629 Sparrow Road

Email : Email

Item Description Source /
Price
Check

Tel : 0151 729 0095 ,   Mobile : 07944 296136

L14 2EJ

349 Turriff Road

Description of Work Bathroom refit

26th September 2008

Contact Details

Qty
/

Count

Unit
Price Price

Electrical Inspection and Testing & Issuing of Certificate / Report

-Multiple Options

Materials :-

Consumables :-

Notification to Building Control as per Part P of the Building Regulations - 
Domestic Installer Scheme

Electrical Certification :-

Labour :-

examples

http://www.allerton.uwclub.net/EPS/index_consumables.htm
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Mrs Mary Poppins
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123 4567

07944 29613629 Sparrow Road

Email : Email
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Check
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26th September 2008

Contact Details

Qty
/

Count

Unit
Price Price

Electrical Inspection and Testing & Issuing of Certificate / Report

-Multiple Options

Materials :-

Consumables :-

Notification to Building Control as per Part P of the Building Regulations - 
Domestic Installer Scheme
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SuperGroups
combining the price of lots of groups

 so your customer can't see your
 detailed breakdown

Colours
so that that materials can be paired

 up with their labour elements

Colours
so that that materials can be paired

 up with their labour elements

VAT Registered ?
if your business is VAT registered

 extra lines appear here

Headers can be changed as well

Groups can have hidden elements
Elements that are included in the price but not seen

 by your customer. Things like 'Setting Up time'.

Qty / Count
Quantity of one elements OR

 Count of elements

Optional Group
Optional price not included 

in final price

Qty / Count
Quantity of one element OR

 Count of elements

Weblinks

examples

http://www.allerton.uwclub.net/EPS/index_consumables.htm


You can even have pictures with coloured borders ...



Customer Work Address

L14 2EJ

 Description of Work Bathroom refit Engineer1

                Predicted / Quotation                Predicted / Quotation

675

q

q

0 Hrs 0% Engineer

Hrs ▼

 Working Quotation Both Invoice
# 0% Engineer1 -£             
# 0% Engineer1 -£             
# 0% _ShowerElectEngineer1 -£             
# 0% ShowerElectEngineer1 4 80.00£         
# 0% ShowerElectEngineer1 2 40.00£         
# 0% ShowerWaterEngineer1 2 40.00£         
# 0% ShowerWaterEngineer1 7.5 150.00£       
# 0% ShowerElectEngineer1 1 20.00£         
# 0% Engineer1 -£             
# 0% Engineer1 -£             
# 0% Engineer1 -£             
# 0% _ConBoard Engineer1 -£             
# 0% _ConBoard Engineer1 1 20.00£         
# 0% ConBoard Engineer1 0.25 5.00£           
# 0% ConBoard Engineer1 0.5 10.00£         

# 0% ConBoard Engineer1 1 20.00£         

# 0% ConBoard Engineer1 0.25 5.00£           
# 0% ConBoard Engineer1 0.25 5.00£           
# 0% ConBoard Engineer1 0.25 5.00£           
# 0% ConBoard Engineer1 0.5 10.00£         
# 0% ConBoard Engineer1 0.25 5.00£           
# 0% ConBoard Engineer1 1 20.00£         
# 0% Engineer1 -£             
# 0% Engineer1 -£             
# 0% ShowerTilingEngineer1 8 160.00£       
# 0% ShowerTilingEngineer1 2 40.00£         
# 0% ShowerTilingEngineer1 2 40.00£         

Task0302 - New Electric Shower

L14 2EJ

Make figures invisible for 
presenting / printing.

Choose Printing Mode for this page

LABOUR  ANALYSER
Optional

Multiplier

Q
QuotationDone

Liverpool    L18 7HD

Labour Analysis

20080906

Total for Quotation
Reveal Figures.

Company/Business Name

26th September 2008

Label everything up., Remove the existing board., Fix the new 
board in the same location, ensuring good access to the rear of 

the consumer board, Push all the wires through the holes, If 
there are some wires that need extending then use crimps to 

extend them., Do essential tests for the outgoing circuits., Wire 
everything up, Test RCDs, Back at base fill out the 

ScheduleOfTestResults

Running the cable, Wiring Up the Pull Switch and Shower, 
Cabling up shower : including isolator opposite door, trunking in 

the bedroom and hallway

Tiling and Grouting, ReFixing Shower Cubicle screen and doors 
( used from the old installation ), Siliconing and Sealing

Tapping into rising main and plumbing in shower, Mounting the 
shower and testing for water integrity

184 Mather Avenue,  Allerton

WORKING

Tel : 0151 729 0095

Mrs Rodgers

29 Turriff Road

WORKING

29 Turriff Road

Groups
of Quotation

C
ol

ou
r

Task0305 - Change of Consumer Board

Tiling and Grouting

Siliconing and Sealing

/
Rate 33.75

£

675.00£       

Running the cable
Wiring Up the Pull Switch and Shower
Tapping into rising main and plumbing in shower

ReFixing Shower Cubicle screen and doors ( used from the old installation )

Mounting the shower and testing for water integrity
Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway

Quotation and Setting Up Time
Label everything up.
Remove the existing board.

Fix the new board in the same location, ensuring good access to the rear of the consumer board

Push all the wires through the holes
If there are some wires that need extending then use crimps to extend them.
Do essential tests for the outgoing circuits.
Wire everything up
Test RCDs
Back at base fill out the ScheduleOfTestResults

 1 – Behind the scenes
Labour Analysis Sheet

Make use of the Task database

Use the existing Tasks in our database ( as supplied ) or 
make up your own tasks and store them in the Task

 database, then call them up to populate the 
Labour Analysis Sheet and the Materials Sheet



 1 – Behind the scenes
   Materials Sheet

MarkUp rate

You can use the Standard Mark Up Rate for the sheet, or the one
 pulled up from the Materials Database for this particular material

Or you can type in your own for this particular customer.

Make use of our Primary Key coding

Specify PrimaryKeys with no space between the SubWords :- 
such as 'DoubleSocket', 'LightPendant'.

 Our sophisticated searching routines know that
 'Double' is the same as 'TwoGang' or '2Gang'; 

and don't care whether it is 'DoubleSocket' or 'SocketDouble'

Use our Materials database provided to get you going ...



 1 – What the software delivers :-
Electrical Certificates

  This certificate is not valid
  if the serial number has
  been defaced or altered

Issued in accordance with British Standard 7671 - Requirements for Electrical Installationsby a Domestic Installer
enrolled with NICEIC, Warwick House, Houghton Hall Park, Houghton Regis, Dunstable LU5 5ZX

 DETAILS OF THE CLIENT  ADDRESS OF THE INSTALLATION
Client and Tel : Installation
   address Mobile :    address

Postcode Postcode

 DETAILS OF THE INSTALLATION  The installation is
Extent of the

installation
work covered

by this
certificate

 DESIGN, CONSTRUCTION, INSPECTION AND TESTING
  I / We, being the person(s) responsible for the design, construction, inspection and testing of the electrical installation   The extent of liability of the signatory is limited to the work described above as the subject of this
  ( as indicated by my / our signature adjacent ), particulars of which are described above, having excerised reasonable   certificate. For the DESIGN, the CONSTRUCTION and the INSPECTION AND TESTING of the installation.
  skill and care when carrying out the design, construction, inspecting and testing, hereby CERTIFY that the said work
  for which I / We have been responsible is, to the best of my / our knowledge and belief, in accordance with Name
  BS7671, 2001 ammended to 2004 except for the departures, if any, detailed as follows : ( CAPITALS )
  Details of departures from BS7671, as amended  (Regulations 120-01-03, 120-02 ) The results of the inspection and testing reviewed by the Qualified Supervisor

Name
( CAPITALS )

 PARTICULARS OF THE DOMESTIC INSTALLER  NEXT INSPECTION $ - Enter interval in terms of years, months or weeks, as appropriate
Trading  I RECOMMEND that this installation is further inspected and tested after an interval of not more than
     Title

Address Note: Enter 'None' or where appropriate, the page number(s) of
additional page(s) of comments on the existing installation

Tel
Mobile
Postcode

NIC Enrolment No See attached schedule
( essential information )

* Where the electrical work to which this certificate relates includes the installation of a fire alarm system
   and / or an emergency lighting system ( or a part of such systems )
   this electrical safety certificate should be accompanied by the particulat certificate(s) for the system(s)

This form is based on the model Electrical Installation Certificate shown in Appendix 6 of BS7671 ( as amended ). Page of
As published by NICEIC Group Limited DCP4/

   This safety certificate is an important and valuable
   document which should be retained for future reference

184 Mather Avenue
Allerton
Liverpool

0151 729 0095
07944 296136
L18 7HD

Frank Hyland

L19 0PW

Flat 3
10 Eaton Road
 Grassendale

AllertonEPS

None

Date

DOMESTIC ELECTRICAL INSTALLATION CERTIFICATE

New

-

L19 0PW

An alteration

An addition

 COMMENTS ON EXISTING INSTALLATION

SCHEDULE OF ADDITIONAL RECORDS

  Signature

1

Additions to the ring main & new consumer board

  Signature

O
rig

in
al

 ( T
o 

the
 p

er
so

n o
rd

er
ing

 th
e w

or
k )

10th Nov 08

494 9631
Mobile

-



     Please see the 'Notes for Recipients' 4

71 60 5 5

 

 

Flat 2
10 Eaton Road
Grassendale
Liverpool

20081002DCP4/

Date

Any combination of Colour of the form,  whether it is an Electrical 
Certificate OR an Domestic Electrical Certificate can be accommodated.

Customer Name   Work's Address  W Pstcde   This certificate is not valid
  if the serial number has
  been defaced or altered

Tick boxes and enter details Nature of supply parameters Notes: (1) by enquiry, (2) by enquiry or by measurement,
as appropriate    (3) where more than one supply, record the higher or highest values Characteristics of primary supply

System type(s) Number and type of live conductors Nominal Nominal  overcurrent protection device(s)
voltage(s) frequency

1-phase 1-phase External earth fault
( 2 wire ) ( 3 wire )  loop impedance
3-phase 3-phase
( 3 wire ) ( 4 wire ) Single phase 3 - phase

Please state Prospective Prospective  Rated Short-circuit
fault current fault current current    capacity

 PARTICULARS OF INSTALLATION AT THE ORIGIN Tick boxes and enter details, as appropriate Main switch or circuit-breaker

Means of Earthing Details of installation earth electrode ( where applicable ) Voltage
Distributor's Type (eg rod(s), Maximum    rating

Facility tape etc) demand (Load)   No of Current
Protective measures   poles rating,In

Installation Electrode Method of for fault protection
earth resistance, RA measurement Number of

electrode smoke alarms Supply
conductors

material   current, IΔn
*

Earthing conductor Main equipotential bonding conductors and bonding of extraneous-conductive-parts ()  Supply
Conductor Conductor Conductor Water Oil Gas conductors

material material csa service service service csa  time (at IΔn)
*

Conductor Continuity Location Structural Other incoming
csa check (where not obvious) steel service(s)  * - applicable only where an RCD is used a main circuit breaker

Cables and Conductors ( cont )
† See note below

Protective measures against electric shock
 Presence of supplementary bonding  Cables incorporating earthed armour or
 conductors  sheath or run in an earthed wiring system, or

Extra low Voltage Prevention of mutual detrimental influence  otherwise protected against nails, screws
Double or reinforced insulation  Proximity of non-electrical services and  and the like

 other influences  Additional protection by 30mA RCD
 Segregation of Band I and Band II  ( where required, in premises not under the
 circuits or Band II insulation used  supervision of skilled or instructed persons )

Identification  Presence of fire barriers, suitable seals  Insulation resistance between live conductors
 Presence of diagrams, instructions,  and protection against thermal effects  and earth

 Barriers or  circuit charts and similar information
 Enclosures General

 Presence and correct location of appropriate
 Presence of diagrams, instructions,  devices for isolation and switching

Automatic disconnection of supply other warning notices  Adequacy of access to switchgear
 Presence of other warning notices, including  and other equipment
 presence of mixed wiring colours  Particular protective measures for
 Labelling of protective devices,  special installations and locations
 switches and terminals  Connection of single-pole devices for

 protection or switching in line conductors only
 Correct connection of accessories and

 Choice and setting of protective device ( for Cables and Conductors  equipment
 fault protection and/or overcurrent ).  Selection of conductors for current carrying  Selection of equipment and protective

Electrical separation  capacity and voltage drop  measures appropriate to external influences
 Selection of appropriate functional switching
 devices † See note below

† All boxes must be completed.  ' ' indicates that an inspection has been carried out and that the result was satisfactory . N/A indicates that an inspection or test was not applicable  to the particular installation. Page of
This form is based on the model Electrical Installation Certificate shown in Appendix 6 of BS7671 ( as amended ) ‡ Where a smoke alarm has been installed, separate certification is required on the appropriate form.
As published by NICEIC Group Limited © Copyright the Electrical Safety Council ( Jan 2008 )
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

 

 

-
-



-
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 Erection methods

 Segregation of safety circuits

 Identification of conductors

for one item of current-using equipment

 Presence of circuit protective conductors

 Presence of main protective bonding conductors

 Presence of Earthing Conductor

 Fault Protection

BS(EN)

A

 Presence of danger notices

 Routing of cables in prescribed zones

100

 Basic and Fault Protection

 Basic Protection

Additional Protection
 Presence of residual current device(s)

3 4

 Operation of residual current device(s)

 Verification of phase sequence

 Polarity

 Double or reinforced insulation

SELV

 Insulation resistance between live conductors

 SCHEDULE OF ITEMS INSPECTED

 Connection of conductors

 External earth fault loop impedance, Ze

 Installation earth electrode resistance, Ra

 Continuity of protective conductors

 Continuity of ring final circuit conductors

 SUPPLY CHARACTERISTICS



COPPER

Location

mm2

TN-C-S
TN-S

TT

Ω

This is the 
template

V230

DCN4/

kA

ELECTRICAL INSTALLATION CERTIFICATE

V

Measured Ze

230

ADS
COPPER

A

kA

U0
(1)

U (1) Hz50V f (1)

Ze
(1)

230

Ipf
(2)(3) kA Ipf

(2)(3) -

 Insulation of live parts

 Earth fault loop impedance, Zs

 Functional testing of assemblies

 Verification of voltage drop

ms

 SCHEDULE OF ITEMS TESTED

0.80

mm2

Ω

Ω

Amps

‡

1002

0.80

RCD operating

mARCD operating

Type 'T' for Tick, 
and the software will move the Tick

Type 'T' for , 'C' for  , 'L' for LIM , 'N' for n/a 
Note the Font change and the Colour change



  This certificate is not valid
  if the serial number has
  been defaced or altered

    DOMESTIC ELECTRICAL INSTALLATION CERTIFICATE
 CIRCUIT DETAILS  TEST RESULTS Customer Name , Work's Address  W Pstcde

RCD

  ┌  Counting from Isolator

live cpc BS ( EN ) Type Rating Capacity r1
line

rn
neutral

r2
cpc

R1 + R2 R2 ½ x1
(30mA)

x5 Push
button

mm2 mm2 s Amps kA mA Ω Ω Ω Ω Ω Ω MΩ MΩ MΩ MΩ Ω
2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 19 20 22 23 24

Origin ( meter tails ) 25. 16. 0

1 0.00

2 0.00

3 A1 Shower A 101 1 10 4 0.4 BS EN 60898 B 40 6 1.15 0.08 - >199 >199 >199 >199  0.59

4 A2 Kitchen & Upstairs Ring 2.5 1.5 0.4 BS EN 60898 B 32 6 1.44 0.27 0.28 0.48 68.4 LIM 65.3 66.3 0.73

5 A3 Alarm , Doorbell 2 1.5 1 0.4 BS EN 60898 B 6 6 7.67

6 A4 Downstairs Lights 1.5 1 0.4 BS EN 60898 B 6 6 7.67

7 B4 Upstairs Lights 1.5 1 0.4 BS EN 60898 B 6 6 7.67 LIM LIM 2.12 2.17

8 B3 Immersion Heater 1 2.5 1.5 0.4 BS EN 60898 B 20 6 2.30 >199 >199 >199 >199

9 B2 Downstairs Ring 2.5 1.5 0.4 BS EN 60898 B 32 6 1.44 0.41 0.44 1.07 0.97

10 B1 Cooker 1 4 1.5 0.4 BS EN 60898 B 32 6 1.44 0.78

11 0.00

12 0.00

Location of Designation of  Prospective fault current
consumer unit(s) consumer unit(s) at consumer unit(s)

 TEST INSTRUMENTS Test instrument's ( serial numbers ) used Ze 0.00 Ω

Insulation Resistance Earth electrode Earth fault loop Ze+ 0.00 Ω Type of Wiring :- TN-S
resistance impedance Zpn 0.00 Ω Max Ze = 0.80

This form is based on the model shown in Appendix 6 of BS7671 ( as amended ) - As laid out by the Electrical Safety Council ( Jan 2008 )

D
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Insulation 
Resistance

 use the words
 'Ring', 'Spare', 'not used' 

where appropriate
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Beha, Unitest 0100
DT E0196XJRCDBeha, Unitest 0100

DT E0196XJ
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Company/Business Name
PVC / PVC

cables
PVC cables

in metallic conduit

M
ax

 
D
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n 

Ti
m

e

EB
* - See notes on schedule
     of test results A

XLPE / SWA
cables

PVC cables in non-metallic 
trunking

PagePVC cables in 
metallic trunking

PVC / SWA cables

Beha, Unitest 0100
DT E0196XJ Continuity

Mineral-insulated cables

HF G

Beha, Unitest 0100
DT E0196XJ

Overcurrent
Protective Device

63 6

Beha, Unitest 0100
DT E0196XJ

BS EN 61008 B

P
os

iti
on

Circuit Designation
( For Distribution Circuits, insert 'D' )

D
es

ig
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tio
n

PVC cables in non-metallic
conduit

TYPE OF WIRING

17

Circuit
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This is the template

RCD A

RCD B

30

30

BS EN 61008 B 63 6

 1 – What the software delivers :-
Electrical Certificates

Green forms are for Non-Registered Electrical Contractors  AND yet this 
software can issue a 'Green' Domestic Electrical Certificate
      OR
( as below )  a Domestic Installer can issue an Electrical Certificate.

You can move the appropriate logo into the top left hand corner



 1 – What the software delivers :-
Electrical Certificates

Can be easily modified for more complicated three-phase installations – 
such as this church …  ( wired using the old colours )

This form hasn't been filled in completely  …



Software Platform

The EQIC Software sits on the    Open O    platform; freely available from www.OpenOffice.org 

This makes the software very easy to operate and modify. Using  a spreadsheet package 
means that you don't have such a steep learning curve for the software as all the basics are 
already there and we can make use of all the functionality of the package. For example if you 
would like to change the look and perhaps the wording that appears on one of the sheets 
particularly the Quotation or the Invoice, then with a little bit of familiarity with a spreadsheet 
program; you will have no difficulty in making changes.

It allows you to create your own logo and use that on your Quotation or Invoice – or just use 
the standard text to get you started.

OpenOffice is available as an Office environment sitting on Windows, Mac and Linus platforms 
and thus this software can sit on all these platforms ...

Thus the EQIC Software is compliant with Windows7 and the latest MacOS.

Both OpenOffice and NeoOffice are freely available to download from the link above – 
our software sits on Calc which is the spreadsheet application, but also contained in the 
suite is the Draw, Writer ( and others ) - this software also has an accompanying technical 
drawing which uses Draw as it's editor.

NeoOffice is a spin off from Open Office and thus always lags behind the capabilities of 
Open Office – over time the reasons for Neo Office have diminished as Open Office 
addresses the issues that gave a reason for Neo Office's creation. And now our 
recommendation is to use Open Office for all platforms.

www.OpenOffice.org 

EQICEQICEQIC

www.NeoOffice.org

http://www.OpenOffice.org/
http://www.OpenOffice.org/


For users on a        Mac        platform any spreadsheets from which you are trying to 
extract information when a  macro is operating need to be opened manually. 
The main occasion when this needs  to be remembered is for the SearchDatabase 
Macro – the MandT - MaterialsAndTasks database needs to be opened up within Calc at 
the same time as the Template / Customer file – otherwise the SearchDatabase macro 
will fail. Within the Mac environment the macro(s) cannot open up the MaterialsAndTasks 
database but can access it once it is already open. This is a slight inconvenience for Mac 
users which is just a case of remembering to manually open up the MaterialsAndTasks 
database before invoking the macros that access the MandT database.

Software Platform  ( contd )

Calc has many other advantages over Microsoft's Excel :-

● Because it is free it means that all users can be using the most up-to-date version of the software 
– and that means that we only have to provide one version of the software to run on the latest 
version of Calc, we can notify when a later version of Open Office is released..

● The PDF generator allows you to select only part of the sheet to be converted to PDF format.

● The macros aren't tied to the sheets in the same way as Excel – so when you export a sheet – to 
give  a customer a mini spreadsheet of the 'Light Saving Calculator' ( for example ) you can easily 
copy the sheet to a new spreadsheet. ( Not only are the macros not copied but the way our software 
operates we have made sure that you don't end up with links back to the original spreadsheet. ). 
Also you can have multiple Minor Works Sheets ( or other sheets ) all within the same spreadsheet ( 
which would be very difficult to accomplish in Excel ).

● Open Office's Calc file is a lot smaller than the equivalent Excel file, and there isn't a limit on the 
number of conditional formats which hampered the software when on Excel.

● Calc is a more flexible, integrated platform than Excel and doesn't exhibit the restrictions that 
Microsoft impose on it's Excel. The platform is structurally much newer than Excel and it shows – it's 
implementation is fresher and consequently better in all sorts of subtle ways.

● It has an inbuilt spell checker which highlights bad spellings to you as you type.



The Quotation Sheet

0

Customer Works Address When generating a PDF from OO2 - this is Page 10

Tel :
Jay's 

Mobile :

Thank you for inviting  Allerton-EPS.co.uk  to quote for the work that you are considering.
Please find below our Quotation, we hope that this meets with your approval.
Feel free to contact us for any clarifications or slight changes in the scope of the job.


5

M 1 1 101.10£      101.10£           

M 2 5

M 3 5

M 4 3

M 5 6

M 6 1 40.00£        

7 examples 1 20.00£        20.00£             

L 8 3

L 9 2

10 1 30.00£        30.00£             

11 1 8.50£          8.50£               

s
817.00£      

 2 Mtrs of Chrome piping - 15mm, 15mm Elbow, 15mm Tees,  2 mtrs of 
15mm PEX Flexible Pipe,  3 mtrs of Pipe Lagging, Shower Waste Trap - 
40mm

Man With A Van = Brodas Rubbish Removals, 148 Upper Parliament 
Street, Tel 708 5739

327.40£           

Consumer Board with twin RCDs

Plywood 18mm for Shower Base, Shower Tray, Chocks of wood to create 
the shower plinth,  3off Waste Elbow(s) - 40mm, Thin Bendy Plywood to go 
around base of tray

 14 mtrs of 10mm2 Shower cable,  2off Trunking  25mm x 16mm, 50 Amp 
Pull switch, surface mounted backplate for shower, Isolation valve 15mm ( 
screwdrviver )

 4 Boxs of Plain White Wall Tiles,  1 1Kg Bag of Tile Grout,  1 Tub of Tile 
Adhesive

Running the cable, Wiring Up the Pull Switch and Shower, Cabling up shower : 
including isolator opposite door, trunking in the bedroom and hallway

Tapping into rising main and plumbing in shower, Mounting the shower and testing for 
water integrity

330.00£           

Please visit us at  http://www.Allerton-EPS.co.uk
184 Mather Avenue, Liverpool L18 7HD

Contact :- GregMcCormack@Allerton-EPS.co.uk
Tel : 0151 729 0095   Mobile : 07944 296136

Total

By placing an order for work, you agree to our Terms and Conditions. General Terms and Conditions are available 
on our website, or can be requested from us at the time of ordering the work.

20080999

QuotationCompany/Business Name

Liverpool    L18 7HD
184 Mather Avenue,  Allerton

Mrs Mary Poppins

L15 2EJ

123 4567

07944 29613629 Sparrow Road

Email : Email

Item Description Source /
Price
Check

Tel : 0151 729 0095 ,   Mobile : 07944 296136

L14 2EJ

349 Turriff Road

Description of Work Bathroom refit

26th September 2008

Contact Details

Qty
/

Count

Unit
Price Price

Electrical Inspection and Testing & Issuing of Certificate / Report

-Multiple Options

Materials :-

Consumables :-

Notification to Building Control as per Part P of the Building Regulations - 
Domestic Installer Scheme

Electrical Certification :-

Labour :-

2

3

5

4

1



20091199 – This is job number – unique within your filing system.
 Year Month JobNumber within the month – This is flexible and could extend 
to three characters if you wish – in which case you should call the first job 
001    ( This format is ISO 8601 compliant )

The number is extracted from the first section of the filename ( the numbers 
or characters before the first '_' ( underline ) character )

Our preferred way to sort out the numbering is from the Windows Explorer – 
COPY and PASTE and then change the name of the file to the appropriate 
information – providing you use an '_' underscore to separate the numbers 
from the text – the unique number will be used within your spreadsheet.

Providing the number is unique within your filing system – then it complies 
with BS7671 – for the Electrical Certification.

If you prefer you can always download certificate numbers from the NICEIC  
- www.niceicdirect.com

( we retain the Rev Number at the end of the filename – but that isn't necessary for you )

1

The Quotation Sheet

Numbers refer to the previous slide

3

4

6

5

2 A Supergroup of materials has been specified, and so the customer is 
presented with the total cost of the groups but is denied the breakdown of 
the cost of the individual groups.

One of the groups has been specified with a first character of the group 
name being a lowercase character, such as 'man_with_van' and is thus an 
optional group and is not included in the final sum. This allows multiple 
optional extras to be included on the quotation sheet.

As part of your tailoring your template to your needs – your terms and 
conditions ( if you have them available online ) can be linked to from here. 

As part of your tailoring your template to your needs – an extra logo in this 
position is quite acceptable.

This is the end of the 'Getting Started' section. 
The remaining sections go into more detail – but if you haven't tried the 
software up to this point – now would be a very good time to try ...

http://www.niceicdirect.com/


2 - Getting Started

As a customer you will receive either a CD or an email containing the Template file. This is 
the core file that you will need but you will also need another few files which you download 
from either the website link that you will receive OR on the CD – although the most bang up-
to-date version will be those via the web link. 
Don't worry if you lose the weblink – the Overview Page of the Template file contains the link.

The first thing that you ought do – is to download Open Office – from www.openoffice.org  - 
This is frequently being up-dated and it is always a good idea to visit this site and download 
the latest version.

As with any software being installed it is a good idea to download it onto a 
freshly powered up machine – without too many unnecessary windows 
having been opened.

As you can see from below Rev 3.2.1  was 141MB – so depending on 
your machine and your download rate this could take 10minutes, and then 
once it is downloaded it will take a while while it configures itself on your 
machine. So be patient.

Perhaps you can continue to read this guide while it downloads.

http://www.openoffice.org/


Once it is downloaded and installed the only thing to do to tailor the software is to specify 
that the macro Security should be set to Normal rather than High. Setting the Macro security 
to Normal will mean that the software will treat all macros on your machine as vetted and 
thus suitable for running by Open Office. We recommend that you use a good firewall and 
virus software and scan your machine regularly for viruses. Our software will be seen as 
being clean and thus you can have the added confidence of your virus software considering 
that this software is genuine.

Getting Started  -  Pg2 



Getting Started  -  Pg3 

When Open Office starts up – by default it sets the ENTER key to move down to the next 
cell on the spreadsheet – this automatic moving of the focus to another cell was to be 
disabled – as shown below ...



Getting Started  -  Pg4 

Message 2

This message advises that the Overview sheet's listeners have started. If when the 
spreadsheet was last saved you were looking at another sheet – then the message would 

advise you about the other sheet's listeners – For Example 'All Quotation Listeners started'.

Message 3

Without these messages the software's macros won't operate – and 
the software will have very limited functionality ...

Then when you open the spreadsheet – you should get the following messages …   If you 
don't then the macros won't work …  and you will lose most of the sophistication of the 
spreadsheet.

Message 1

If you are still having difficulties with getting the macros to start then please have a look at 
Section 12 of this manual.



A Typical Directory

If you want to download the mini spreadsheet – click

 http://www.allerton.uwclub.net/EPS/EQIC_Instructions  

and choose the 20091106_LightSavingCalc.ods

 We encourage you to download this spreadsheet and have a look how we have 
included the daylight saving calculation for the year and the flexibility of setting the lights 
to stay on longer over the weekend nights. This is a taster - we are giving away for free – 
you can download this file without purchasing the software, the complexity of this little 
taster will convince you that we take our commitment to you very seriously.

FREEBIE

Before you start opening and tailoring your template – we recommend that you create a 
directory for your customer files – we use CustomerYYYY and then put the following files into 
your directory :-
 - Template file
 - MaterialsAndTasksDatabase file  ( available from the website link )
 - Drawing Template file ( for Electrical Schematics )

http://www.allerton.uwclub.net/EPS/EQIC_Instructions


4

 2.1 - Customising your template

Continued on the next page

Open the Template file and start customising it to suit your needs  -  Below is the introduction to the Overiew 
sheet as well as introducing the customisable items - There is a further list of customisable items in Section 13 
of this guide. 



2.1 - Customising your template ( cont )

You must type in the new VAT_Rate here if it were to change.
( The only other location is in MaterialsAndTasksDatabase.Materials.T3 )

Type in the path to the MandT  -MaterialsAndTasks Database
( if you are just starting out – we recommended that you download the template 
and the MaterialsAndTasks database to the same directory, so you can just leave 
this as is )

5

Renewal code reminder  - use it as a memory aid – once this date expires 
updates and the support from AllertonEPS will no longer be available
( unless you have paid a small amount at the end of each anniversary of 
the purchase of the software ).

4

6 4

3

3

If you are VAT registered then put in your VAT Registration number in here. 
 You will need to set the VAT registered status in the 
MandT - MaterialsAndTask database as well - see later in this guide.

1 22

1 2 Fill In your business information
including your Engineers and rates at which they work.

5

6



7

 2.1 - Customising your template

Create your logo and place it here. It must be of a similar shape and size to our 
logo ( as seen at the top of the Overview Page ). If you want to: you can place 
the logo on the pages that the customer will see directly which is more 
accurate than using this macro. The sheets that the customer will see are the :- 
 

- Quotation sheet,
- Invoice sheet,
- FreeFormat sheet,
- CompSlip sheet.
- The logo can also be used on the Drawing Template file.

The Electrical Sheets need to have the logos suitable for your business placed 
in the correct places – and if you have the space then you can put your 
business logo in suitable places on the electrical sheets. You will also need to 
manually enter your Registration numbers on all the relevant sheets ( if you are 
a Registered Electrician ) 

Don't worry about logos when you are trying out this software for the first time. 
It is mentioned here only because it is part of tailoring your template to your 
own needs.

H:\AllertonEPS\Customers\20060903_Sharma_Rev604.xls

Use the Logo :- YES
NO
Please Select …

 <<<  Delete this logo and replace with your logo ensuring it is called 'Logo1'
          This is achieved by changing it's NAME from something like 'Picture 83' to 'Logo1'
          It's 'NAME' is to be found under 'Insert,Name,Define'

Please Select …

7



8

 2.1 - Customising your template

You're done : Save the template as your own customised template.

There are one or two other customisations that you might want to consider.
On the Quotation and the Invoice sheets : -
The link to the 'Consumables' points to AllertonEPS's website.* 
The link to the 'Terms and Conditions' points to AllertonEPS's website*
There is a section at the back of this User Guide which clarifies customisation of the template.

( * - because we don't have any where else to point the link to. When you purchase the software you are 
provided with the templates for these two aspects – should you need any further help – See the FAQ section of 
this guide. )
( Please notify us of any others that we might have missed )

You're then ready to create your first customer file, and if you do it the same 
way as we – then you would end up with a directory similar to the one below.

We suggest that from the Windows Explorer you COPY the template file 
( CTRL-C ) and then PASTE ( CTRL-V ) and then you can rename the file 
before double clicking on it to open it and tailor it to your customer ... 



From Windows Explorer. Copy and Paste the Template File, creating a copy. 
Rename it to be relevant to the specific customer. For example : 
20110902_JonesKitchenRing.ods    ( Second job in September )

Open it in Calc, and notice that the number section of the filename has 
become the reference for the document and is the reference for the electrical 
certificates. ( which complies with BS7671 because it is unique to your business )

Type in the Customer's name, their address and postcode.

Then type in the Work's address. If the Work's address is the same as the 
Customer's address then you can make use of one of the many little macros 
that exist to make life a bit easier – Use the top right hand corner pull down 
of the title to select to copy the contents. ( Floating over the title will reveal a 
comment which will help you ).

Then complete that section, with the customer's contact information and 
finally the description of work.
( The titles of the contact information can be changed and so you can introduce Fax numbers or being a little 
more adventurous specify 'Adam M :' for Adam's Mobile number which can be typed in next to it. )

A sophisticated aspect of this software is that the information is transferred to 
other sheets by a macro. You will notice a slight delay each time you are 
entering information because the macro is being invoked to transfer the 
information. This is done to allow you to type the information into any sheet 
and the information then gets broadcast to the other sheets. This allows you 
great flexibility but without the macro would introduce circular references.
It means also that you can type the information into any sheet and all the 
other sheets are updated with the new information.

3

4

5

6

2.2 – Typing in your first customer information

3

1

34 45

2

2



H:\AllertonEPS\Customers\20060903_Sharma_Rev604.xls

Use the Logo :- YES
NO
Please Select …

 <<<  Delete this logo and replace with your logo ensuring it is called 'Logo1'
          This is achieved by changing it's NAME from something like 'Picture 83' to 'Logo1'
          It's 'NAME' is to be found under 'Insert,Name,Define'

Links & Hyperlinks
to your own website ( or just use AllertonEPS's )
General Website reference
Consumables ( on Quotation and Invoice sheets )

Other Paths Path Filename
Retrieve Customer information from another spreadsheet

http://allerton.uwclub.net/EPS/index.html
http://allerton.uwclub.net/EPS/Consumables.htm

20080906_MrsRodgersShower_Rev809g.xls

WORKING

 Your Logo has been broadcast to the other sheets Please Select …

2.2 – If you are typing in information from an established customer

1

If you already have customer information available because you 
have already worked for a particular customer then you can save 
time by typing the name of the spreadsheet into this section of the 
Overview sheet.
The Path again is optional because the chances are high that the 
file from which you want to extract the information is a customer file 
stored in the same directory as the one in which the current file 
resides.  

The macro is triggered when you move away from the cell from 
which you have typed in the information. The macro will prompt you 
whether it can overwrite a particular aspect of the customer's details 
if it finds that information is already stored on your spreadsheet.

[ This macro used to be available in the Excel version of EQIC –
 but hasn't yet been translated to Open Office. Although we are 
looking into alternative ways of storing customer information – in the 
form of a database – which might negate the use of this macro. ]

1

2 In the next section we are going to have an initial look at the 
Labour Analysis sheet.



2.3 – The Labour Analysis sheet

1

1 To best explain things, we recommend that you call up a Task from the 
MandT - MaterialsAndTasks database. This is a single database with two 
sheets – a Materials sheet and a Tasks sheet.

If you don't know the number of the task – then just float over the Task 
header       and the 'current' task list will show up for you.2

2

3



Decide whether you want to populate this spreadsheet with
 Task information to the Quotation, Invoice or Both. Don't worry at this 
stage which to choose. It depends on how you want to show your Invoice 
information. We prefer the wording ' As per Quotation' – in which case we 
just want to populate the Quotation with the task information.
Just use the pull down menu of the Quotation wording. ( Hovering over the 
cell with your mouse will reveal a comment which will help you – just like 
context sensitive help ).

You'll see the results on the next page.

2.3 – The Labour Analysis sheet

4

Just type in the Task's Header – such as 'Task550' ; when the macro executes 
it completes the rest of the line of the header 'Task550 – Alarm installation' this 
has the added benefit that when you ask the Task macro to execute for a 
second time the tasks with completed headers are ignored. 

So if you want to pull the information from the task database for a second time 
for a particular task then you must restore the task header to it is shorter 
version  ( you might have to delete duplicate rows of entries on the Labour and 
Material sheets )

If you want to 'Refresh the Task List' then select the Pull Down from the same 
cell – and the macro will open the MandT database and go the Tasks sheet 
and find all the task headers and populate the comment of this cell – if you do 
this for your template file then you will have all your Tasks headers available 
without having to refresh the list every time you wish to discover a task's 
number.

3



2.3 – The Labour Analysis sheet

1

1

6

The Task title has been expanded to show the whole task title as contained in the 
MandT - MaterialsAndTask database.

The Labour aspects of the Task have been put in the rows following the  title 

On the Materials sheet, the Materials for the Task have been put in. ( You'll see that 
later )

The Colour, Group and Hours have been typed in.

Before you click on the macro button – go and have a look at what is currently being 
shown on the Quotation. 

Then come back here and click on the macro button.  
( There are two sets of buttons – both do the same thing )
Then go back and have a look at the results
( The materials section will look a bit sparse – we need to do a bit more work on the 
materials sheet first )

New to the software is the introduction of the Task list in the comment associated 
with the cell indicated. The cell has a Pull Down option so that you can refresh the 
Task list whenever you want need to do so. Just another example of the software 
being made as simple to operate as possible.

2
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2.4 – Groups and Groupings

Groups are one of the main sophistications of this software. They apply exactly the 
same to the Labour details as they do to the Materials.
The details are listed below but you can always hover over the Group header and 
look at the comment when working just with the spreadsheet.

The title for example ( the first entry ) has a similar name to the rest of the group but 
is preceded by the '_' underscore character, and because of that the wording 'Task 
title' does not appear on the Quotation, but is included in the financial aspect of the 
group.

There isn't an example of it above – but it is best to mention it here. If the group name 
starts with a lowercase letter ( such as 'bath' ) - the group is an optional group and is 
not financially included in the final sum.

You can combine the two – so that an entry with a group name of  '_bath'  is 
financially a member of an optional group but the text does not appear on the 
destination sheet ( either the Quotation or the Invoice. Examples later …  )

If you look above you'll notice ShowerElect and ShowerWater, because the first five 
letters are the same they form a Supergroup, resulting in the financial values of the 
separate groups being combined on the destination sheet. In this way the customer 
sees them as separate aspects of the job but is not provided with the financial 
breakdown of each part of the job.



2.5 – Material Sheet

The Materials Sheet is where the materials for the project are identified.

Continuing the example of populating details from Task302.

Task 302 – like most tasks contains labour elements and material 
elements. The Labour elements as you have already seen have been put 
into the Labour sheet when you invoked the macro. Whilst you did that the 
Material Sheet was also populated with the materials that would be 
needed for the job. 

All the materials in this example were specified as Primary Keys. But they 
could equally have included a material such as an “off-cut of plywood” that 
is difficult to price – and this can included as a Description with an 
associated price.

The advantage of specifying the materials as Primary Keys is that the 
detail of the price and a full description are extracted from the Materials 
database when you click the macro.

Click on the macro button and see the fields being populated.

1a

1

2

1a

1b

1b

2



2.5 – Material Sheet – after Materials Macro has been pressed

The 'Search Database' macro button has just been pressed and 
information from the Materials Database has now been placed in the 
following locations :- 
    Description fields ( 1, 2 & 3 )
    Source ( your source for the material item )
    Product Code
    Receipt Reference
    Unit ( Kgs , Pack , Tonnes )
    Price ( your purchase price )
    VAT ( whether the price is including VAT or not ) *
    Quantity per Unit ( normally 1 )
    Date the price was last checked
    Mark Up Rate

If you specify the material without using the Primary Key then all this 
information cannot be extracted from the Materials database and has to 
be typed in manually.

So for example a shower trap was added to the material's list ( after 
Task302 was expanded ) and it was added as a Primary Key ( more on 
the structure of Primary Keys later on ) and it was then searched for using 
the 'Search Database' macro. It isn't necessary to put the colour in the 
group, because the colour of the group on the destination sheet is that of 
the first element of the group. ( NOTE : Even if that element is hidden )

* The VAT Column is to show whether your purchase price has VAT 
included or not, it does not reflect the VAT status of your business.

1

1



L 2 2

L 4 2

L 3 1  £     120.00 

365.00£           

Shower Tiling

Tapping into rising main and plumbing in shower, Mounting the shower and testing for 
water integrity

Running the cable, Cabling up shower : including isolator opposite door, trunking in the 
bedroom and hallway

Labour :-

0 Hrs 0% Engineer

Hrs ▼

 Working Quotation Both Invoice
# 0% James -£             
# 0% _ShowerElect James -£             
# 0% ShowerElect James 4 80.00£         
# 0% _ShowerElect Anthony 2 30.00£         
# 0% ShowerWater James 2 40.00£         
# 0% ShowerWater James 7.5 150.00£       
# 0% ShowerElect James 1 20.00£         
# 0% ShowerElect Anthony 3 45.00£         
# 0% showerTiler Anthony 8 120.00£       
# 0% showerTiler John 8 -£             
# 0% James -£             

LABOUR  ANALYSER
Optional

Multiplier

Q
QuotationDone

Groups
of Quotation

C
ol

ou
r

Task0302 - New Electric Shower

Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway
Shower Tiling
Shower Tiling

/
Rate 19.5

£

Mounting the shower and testing for water integrity
Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway

Running the cable
Wiring Up the Pull Switch and Shower
Tapping into rising main and plumbing in shower

We have used the groups on this Labour sheet as an example – but these notes apply equally to the groups 
on the Material sheet. The group names have no significance between the Labour and Material sheets  – 
although it is sensible to have similar ( if not the same ) names for the groups on both sheets.

These tasks have been collected together under one group which has been called 'ShowerElect'. This 
means that the tasks will all be collated together with a comma separating the individual tasks within the 
group when presented on the Quotation sheet [ Invoice Sheet if you had happened to enter information in 
the columns associated with the Invoice ]. The name of the group is arbitrary and is not shown to the 
customer, though to be included in the final price it must start with a capital letter. The group name doesn't 
have to marry up with the materials associated with doing the work nor with a group name for the Invoice, 
but you might find it helpful if they do.

The engineer 'John' has not been specified as an engineer in a section of this spreadsheet further down 
and thus his name appears in red because the rate at which he works has not been defined ( you must 
specify his name and his rate in the Engineering Analysis section - which is to be found at the bottom of the 
current sheet. ) - This is pretty important because the Quotation sheet currently shows £120 for the whole of 
the tiling job and thus is inaccurate unless this rate is specified.

This is 'Electric Shower' installation has been modified to show you various effects.
The third task of the group has a preceding '_' underscore and is therefore not to be displayed to the 
customer - although as you can see is still included in the financial aspect of the group.

There are two people doing the 'Shower Tiling' but the customer doesn't want to see multiples of the same 
text, so if the text is the same as the preceding line – it is not included in the wording on the destination 
sheet  ( either the Quotation or Invoice – depending on which one you are working )

If you want to show a group to the customer but don't want it included in the final price presented to the 
customer - ie. an alternative approach to something - then specify it with a leading lowercase letter. This is 
termed an optional group.

The groups are presented to the customer alphabetically no matter in which order they are typed into the 
Labour sheet ( or the Materials Sheet ).

2
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3

3 – Groups in Detail
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As on
Quotation

sheet



0 Hrs 0% Engineer

Hrs ▼

 Working Quotation Both Invoice
# 0% James -£             
# 0% _ShowerElect James -£             
# 0% ShowerElect James 4 80.00£         
# 0% _ShowerElect Anthony 2 3 90.00£         
# 0% ShowerWater James 2 40.00£         
# 0% ShowerWater James 7.5 150.00£       
# 0% ShowerElect James 1 20.00£         
# 0% ShowerElect Anthony 3 45.00£         
# 0% showerTiler Anthony 8 120.00£       
# 0% showerTiler James 8 160.00£       

LABOUR  ANALYSER
Optional

Multiplier

Q
QuotationDone

Groups
of Quotation

C
ol

ou
r

Task0302 - New Electric Shower

Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway
Shower Tiling
Shower Tiling

/
Rate 23.5

£

Mounting the shower and testing for water integrity
Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway

Running the cable
Wiring Up the Pull Switch and Shower
Tapping into rising main and plumbing in shower

L 2 2 235.00£           

L 3 1  £     280.00 

L 4 2 190.00£           

Running the cable, Cabling up shower : including isolator opposite door, trunking in the 
bedroom and hallway

Shower Tiling

Tapping into rising main and plumbing in shower, Mounting the shower and testing for 
water integrity

Labour :-

Above you can see that the first element of the group has been assigned the colour purple - this is useful 
when you want to associate the Labour group with a Material group. You will also find it useful when you 
want to better identify optional groups. The colour seen on the Destination sheet is taken from the first 
element of the group and thus it isn't necessary to fill out all the boxes with the colour ( but it helps visually 
on the Labour Analysis sheet ).

The third task has a value in the Optional multiplier column. This is useful when you are assigning an 
hourly rate to a task and then counting the number of repeats of this particular task. A good example 
would be the case when there are a number of sockets that are to be installed and you can say that the 
task takes 2 hours to complete and there are three sockets to be installed. The Optional multiplier column 
is normally left untouched and remains at unity.

There are two group names that have significance...
If the first four letters of the group are Free as in FreeIssue or just Free ( or free – with a leading 
lowercase letter ) - then the item is listed in the description but the software accepts that there is not a 
price associated with this item    
If 'Note' or 'note' appears in the group name then it is considered a note and again no financial value is 
expected to be associated with this item. ( More details on the next page ) …

Free is a special word for the Materials Sheet                 whilst
Note is a special word for the Labour Analysis Sheet

The 'Note' can appear in any portion of the group name – for example – 'ShowerNote'

( The Material sheet group name :- 'Free' has not been fully implemented ).

As on
Quotation

sheet

51

2

1

2

3



If the text 'Hdr' is included in the Group name then a Header is created for 
the group on the Destination sheet – be that the Quotation or Invoice 
Sheet.

The graphic on the left shows the Group names that clumped the groups 
together.

( The font colour automatically changes to white when the software 
considers that the colour of the background that you have chosen to 
highlight a particular group is too dark for black to be the best font colour – 
as seen in the second header – 'Earthing Equipment'. )

( Note also that the order of the groups is alphabetical rather than the order 
in which you have typed the groups, if you want to move a group then put 
an Z at the beginning of the group to move it to the bottom of the list    OR   
 A to move it to the beginning. )

3 – Group Headers

The header is also identified on the Materials sheet.



# 0% XHangNote James -£             
# 0% XHangNote James -£             Nor would we want to paint the garden gnome

Re Hanging the door is not something that we would want to undertake

As on
Quotation

sheet

L 5 2 -£                 
Re Hanging the door is not something that we would want to undertake, Nor would we 
want to paint the garden gnome

'Note' within Labour Analysis Group

If the group name contains the word 'Note' then this group will presented as a Note on the 
Quotation / Invoice sheet, without any financial value being attributed to the group. This is 
most applicable to groups in the Labour section. If you want the Note to immediately follow a 
group called 'Loft' ( for example ) then you could call the note group 'LoftNote'. If you just 
had called the second group 'Note' then you might have named a group 'Motor' which 
because it lies alphabetically between the two groups would have appeared before the note 
and thus the note would appear visually to be attached to the 'Motor' group. [ Please see the 
next bullet point about supergroups which has a bearing on the two group names 'Loft' and 
'LoftNote' ]

Supergoup code has already been demonstrated in the 'Getting Started' section of this 
guide. But to recap :- If the first three letters of a group match up with the first three letters of 
the previous group, then the financial aspects of the groups are merged and a Supergroup is 
created.

Note that Supergroup coding is case-sensitive and the groups 'Shower_elect' & 
'shower_tiling' wouldn't be combined into the same supergroup as the second group is an 
optional group.

# 0% Loft James 4 80.00£         
# 0% LoftNoteQuote James -£             Loft Hatch enlarging is not part of this quotation

Ligthing in the loft

L 2 1

L 3 1

Ligthing in the loft

Loft Hatch enlarging is not part of this quotation
80.00£             

As on
Quotation

sheet

 [ Just for clarification :- this supergroup coding would mean that groups 'Loft' and 'LoftNote' in 
the previous bullet point would be included in the same supergroup and thus the value 
associated with 'LoftNote' is not of significance. ]

3 – Groups ( Don't pay too much attention until you experience this yourself )



Technical Detail - ( don't read this until you need to )

The sorting of the groups is AlphaNumeric , but is not case sensitive – this is to allow you to put 
lowercase group names with their associated main group. But there is a drawback :-  the SuperGroup 
code does not operate.  It is much easier to understand by example :-

If the following group names are used in the following order :-

ShowerWater ShowerElect showerTiler XHangNote

then they get put in the following order :-

ShowerElect showerTiler ShowerWater XHangNote

This means that because the optional group 'showerTiler' comes between the 'ShowerElect' and the 
'ShowerWater' group then the SuperGroup code that would normally combine the two groups ( Elect and 
Water ) does not operate.

The way around this problem would be to call the optional group 'showerXTiler' to make sure it doesn't 
get put between the 'ShowerElect' and the 'ShowerWater' groups, then the optional group is put into the 
correct position on the Quotation, and consequently the Supergroup code can operate.. 

( Otherwise every optional group would be at the end of the list without any facility to re-arrange them - 
which is probably not what you would want ) 

Don't worry about this … It becomes obvious when you want to put comments in the correct places and 
then you could just work it out yourself using trial and error.

# 0% ShowerWater James 2 40.00£         
# 0% ShowerWater James 7.5 150.00£       
# 0% _ShowerElect James -£             
# 0% ShowerElect James 4 80.00£         
# 0% _ShowerElect Anthony 2 3 90.00£         
# 0% showerXTiler Anthony 8 120.00£       
# 0% showerXTiler James 8 160.00£       
# 0% ShowerWater James 2 40.00£         
# 0% ShowerWater James 7.5 150.00£       
# 0% ShowerElect James 1 20.00£         
# 0% ShowerElect Anthony 3 45.00£         
# 0% XHangNote James -£             
# 0% XHangNote James -£             

Mounting the shower and testing for water integrity
Task0302 - New Electric Shower

Shower Tiling
Shower Tiling

Tapping into rising main and plumbing in shower

Nor would we want to paint the garden gnome

Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway
Re Hanging the door is not something that we would want to undertake

Mounting the shower and testing for water integrity
Cabling up shower : including isolator opposite door, trunking in the bedroom and hallway

Running the cable
Wiring Up the Pull Switch and Shower

Tapping into rising main and plumbing in shower

As on
Quotation

sheet

L 2 2

L 3 4

L 4 1  £     280.00 

L 5 2 -£                 

Running the cable, Cabling up shower : including isolator opposite door, trunking in the 
bedroom and hallway

Tapping into rising main and plumbing in shower, Mounting the shower and testing for 
water integrity, Tapping into rising main and plumbing in shower, Mounting the shower 
and testing for water integrity

Shower Tiling

Re Hanging the door is not something that we would want to undertake, Nor would we 
want to paint the garden gnome

615.00£           

Labour :-

3 – Groups ( Don't pay too much attention until you experience this yourself )



4 – Colours and Nomenclature

Information to be typed in

Information not applicable OR obtained elsewhere in the spreadsheet - frequently on the Overview 
Sheet.  You can break the link - but we suggest that you find the original location and enter 
information into there.

Normally 'Warnings' of unusual occurrences ( close to being errors  ). There are other indications of 
unusual occurrences such as Bolding and other highlighting just to bring something to your 
attention. ( These are not specified in this table - but should be obvious when you are using the 
software )

Errors or Very Unusual Situations.   (   If you don't want to print the sheets out with these colours 
then you can always change the 'Conditional Formatting' yourself - see below for more details ).

Used on occasions when there is a need to press a macro button

Price Checking
On the Materials Sheet and in the MandT - MaterialsAndTasks Database there are fields associated 
with the quality of the price that is shown. A RED background indicates that the price of a 
commodity has not been checked. You can continue on regardless - and no further warnings of the 
lack of price verification will be issued.

Price Checking has been performed on this commodity and the information in the box - such as 
'April2012' shows when the price was last checked.  It is advisable to get all the materials Price 
Checked before commencing with a Quotation or an Invoice.

Floating over a little red dot in the corner of a cell will produce a comment that is very pertinent to the 
location in which it is positioned. [ Don't worry about the 'Macro' at this stage it is described later ]

Nomenclature

Information can be typed into any field, for example there are six separate fields for the 
Contact Details – and any information can be typed in, this is then replicated to the other 
sheets.

People familiar with spreadsheet applications will not expect this versatility within a 
spreadsheet – a macro is operating tying fields together across various sheets. This will 
restrict you adding rows or columns before these fields – if you have a specific need to do that 
then contact us and we will probably change the software to accommodate your needs.

When generating a PDF from OO2 - this is Page 10

Tel :

Mobile :

20080903

Quotation

Telephone

Mobile

Email : Email

5th September 2008

Contact Details
When generating a PDF from OO2 - this is Page 10

Mobile :
John's

Fax No

20080903

Quotation

0151 xxx xxxx

01829 229 xxx

Email : JohnHignett@gocenxxxx

5th September 2008

Contact Details



0

Customer Works Address This is Page 10 when using OO's PDF generator

Tel :

Andy

Thank you for inviting  Allerton-EPS  to quote for the work that you are considering.
Please find below our Quotation, we hope that this meets with your approval.
Feel free to contact us for any clarifications or slight changes in the scope of the job.
Please note that there are options that are not included the final price


5

M 1 2 0

M 2 2 0

M 3 2 23.80£        1

M 4 4 0

M 5 3 0

M 6 8 107.50£      1

7 examples 1 20.00£        20.00£             
Labour :-

20080913

QuotationAllerton-EPS

Liverpool    L18 7HD
184 Mather Avenue,  Allerton

Andy Sxxxxx

L19 9AR

280 xxxx

0780 1551xxx45 Southbank Road

Email : andrewxxxxx@mac.com

Item Description Source /
Price
Check

Tel : 0151 729 0095 ,   Mobile : 07944 296136

L19 9AR

32 Southbank Road

Description of Work Loft Power and Radiator

9th October 2008

Contact Details

Qty
/

Count

Unit
Price Price

-Multiple Options

Materials :-

Consumables :-

107.80£           

6" Pendant Light,  10 mtrs of Lighting Cable, Light Switch, Dry Wall back 
box 1 gang

 4off Socket Switched 2 Gang,  4off Dry Wall back box 2 gang,  18 mtrs of 
Power Cable

Single Radiator 600mm x 1200mm x 3778 BTU, LockShield ( wih Drain Off 
), TRV - Thermostatic Radiator Valve,  12off 15mm Elbow, Trunking  
25mm x 16mm,  2off 22,15,22 mm Tee,  13 mtrs of 10mm PEX Flexible 
Pipe,  12 mtrs of Pipe Lagging

51.00£             

Consumer Board with twin RCDs, Meter tails : 16 mm2

 2 Mtrs of Main Earth Bonding ( 16 sqmm ) £ / mtr

 2off Earth strap,  10 Mtrs of Main Equipotential Bonding ( 10sqmm ) £ / 
mtr

5 – Quotation | Invoice Sheet(s) in Detail

3

The text version of your Business Name and Address is printed on the Quotation & Invoice sheets – to 
enable you to start issuing business forms to customers before you have had a chance to generate a logo 
of the correct proportions which you can use for future business forms ( Allerton-EPS can help with you 
your logo design / redesign ) 

Not normally visible – ( because it is printed in white )
The spreadsheet can be opened in Open Office's Calc and from there you can print out into PDF files. 
This Quotation sheet is page number 2 – so if you want to create a Quotation in a PDF format then you 
just select to print Page 2 to the PDF generator.   The PDF file can then be included as an email 
attachment to an email.  [ Numbering changed since the graphic was captured ]
( OO is Open Office Software www.openoffice.org – see later for further details. )
( PDF is Adobe's Reader – also freely available from www.adobe.com )

The Contact Detail Headers can be changed as well.

We have added a little RED comment when optional groups have been specified because we found 
customers of our core business ( Electrics and Plumbing ) were getting confused as to what was included 
in the final price and what was not.

Source Links this is a very important linking of your quotations – so that you not only can you specify 
some taps or something – but you can show your customer an actual photograph of the taps that are 
being proposed – by pointing them to either your own website or a supplier's website. This link 
information can be stored in the Materials Database – we already have a few links set up in our database 
( a copy of which you receive with the EQIC software ).

2

1

1 2

3

44

4

5

5

http://www.openoffice.org/
http://www.adobe.com/


Normally when the SearchMaterialsDatabase macro is needing to be pressed the software alerts you 
when you are looking at the Quotation or Invoice sheets by the Salmon pink message. The software is 
alerting you to the need to sort out the problem on the Materials sheet ( or Labour Sheet ).

However this can occur whilst working on the Invoice sheet – and the Quotation sheet can show the 
problem ( that is in fact only relating to the Invoice sheet )

The solution is to suppress the warning message on the Quotation page : This is done by using the Pull 
down selection for the  'Description' – this prevents the warning message appearing : The text changes 
as per the final graphic of the three above.

A similar locking occurs for the 'Price'

If you use the Pull down to make this text into Capitals 'PRICE'  – then it locks the Quotation. It only locks 
the Quotation as far as the macros are concerned – stopping them automatically updating the Quotation 

– This is useful when the Quotation has been accepted by the customer and you don't want to 
accidentally press the wrong button when you are working on the generation of the Invoice. The Text 
changes to capitals 'PRICE' – just to remind you that the Quotation's macros are locked. 

2

1

2

Suppressing Warning Message

211



The first graphic is produced when the business / company is not VAT registered and 

the second is produced when the business / company is VAT registered
[ Notice that the Material costs vary but not the Labour and other elements ]

You can also see the Amounts already paid ( and the dates of those payments ) can be included in the 
Invoice

1


5

M 1 7 0

M 2 3 0

M 3 2 -£                 0

M 4 2 14.00£        28.00£             0

examples 1 20.00£        20.00£             

L 6 1 293.00£           0

1 30.00£        30.00£             

0 8.50£          -£                 

s
# 439.90£      
4
# VAT Reg No. 123 123 12 76.98£        
4

j 516.88£      

LESS   Amount Already Paid - 22nd November 30.00£        

LESS   Amount Already Paid - 23rd November 40.00£        

446.88£      

68.90£             

 2off Mains / Battery Smoke Alarm 240v  with 9v Backup

Labour costs as per the Quotation

 15 mtrs of Lighting Cable,  2off Light Switch, Dry Wall back box 1 
gang,  2off Single Surface mounted box, Intermediate Switch,  12 
mtrs of 2 Way Lighting Cable, ChocBox junction box

 5off Double Surface mounted box,  5off Socket Switched 2 Gang,  
18 mtrs of Power Cable

Contactum RCD - B6303/2, Split Load for Contactum Consumer 
Board

7 Electrical Inspection and Testing & Issuing of Certificate / Report

8 Notification to Building Control as per Part P of the Building 
Regulations - Domestic Installer Scheme

Electrical Certification :-

Consumables :-
5

Labour :-

Materials :-

Unit
Price

Total

Sub Total

Amount Due

Price
-Multiple Options

Item Description Source /
Price
Check

Qty
/

Count

2
3

3


5

M 1 7 0

M 2 3 0

M 3 2 -£                 0

M 4 2 16.45£        32.90£             0

examples 1 20.00£        20.00£             

L 6 1 293.00£           0

1 30.00£        30.00£             

0 8.50£          -£                 

s
j 456.50£      

LESS   Amount Already Paid - 22nd November 30.00£        

LESS   Amount Already Paid - 23rd November 40.00£        

386.50£      

 2off Mains / Battery Smoke Alarm 240v  with 9v Backup

Labour costs as per the Quotation

80.60£             

 15 mtrs of Lighting Cable,  2off Light Switch, Dry Wall back box 1 
gang,  2off Single Surface mounted box, Intermediate Switch,  12 
mtrs of 2 Way Lighting Cable, ChocBox junction box

 5off Double Surface mounted box,  5off Socket Switched 2 Gang,  
18 mtrs of Power Cable

Contactum RCD - B6303/2, Split Load for Contactum Consumer 
Board

7 Electrical Inspection and Testing & Issuing of Certificate / Report

8 Notification to Building Control as per Part P of the Building 
Regulations - Domestic Installer Scheme

Electrical Certification :-

Consumables :-
5

Labour :-

Materials :-

Unit
Price

Total

Amount Due

Price
-Multiple Options

Item Description Source /
Price

Check

Qty
/

Count

5 – VAT Registered businesses & PrePaid Amounts

1

2



6 – Labour Sheet in Detail

1

1

This section of the sheet can be left untouched – if the top box is ticked ( by Pulling down the “ü” from the 
validation option ) then the financial values are hidden on the sheet – this is so the sheet can be printed 
out and shown to sub-contractors to establish where you are up to within a project. [ It isn't likely to be 
used very often – but is a facility that we occasionally use. ]

This macro button appears on a few sheets and it allows the conversion of the letters 'Ohm' to the 'Ω' 
Ohms character. This is because the 'Ω' Ohms character is difficult to generate from a keyboard. It only 
searches the cell under focus from the cursor. Being an electrically biased package this character is 
frequently sought in many situations.  ( The picture above is slightly out-of-date in this regard ).

The Task information is discussed in Getting Started Section of this guide – Section 1.3

The Percentage Done figures – are intelligent – it is based on the numbers of hours specified in the 
Quotation that the task was predicted to take. So a task that is 100% complete but only 1 hour's worth, 
has a lot less importance than a task that was 20% complete but was 10 hours worth of the whole job.

The 'Actual' values specified here –   ARE NOT NECESSARILY THE INVOICED HOURS.
THIS IS DEPENDENT ON THE SELECTION FURTHER DOWN THIS SPREADSHEET – SEE THE 
NEXT PAGE.

The template file is provided with the option set so that what you see here is what is invoiced.

The values on this sheet can be specified in terms of days or hours – just select Pull Down option.

2

2

3

3 44

4

5

5

6

6



6.2 – Analysis of Engineering Time

 After Iterator

At the bottom of the Labour Analysis sheet is the 'Analysis of the Engineering Time' this compares the hours and 
price for the Quotation with the reality of the Invoice. The tweaking of the actual rates is only applicable to the 
situation where the job has to be completed within a fixed price. The Mode is selected on a Pull Down List where 
it says 'Mode'     . When the option to present the customer with the actual costs is selected no tweaking 
of rates occurs.

The two pictures are a 'before' and 'after' the invocation of the macro. The macro is started from the pull down 
selection under the mode.
In second picture, the salmon pink background has been removed and the Engineering Rates have been 
tweaked for the Invoice. The £ 114 from the Invoice has now been dropped to £100 to match up with the 
Quotation. The 'tweaking' is an iterative process adjusting the value in the 'ActualRateMultiplicationFactor' box      
    so that the Invoice matches the Quotation. In this example 8 hours were spent doing the job rather than the 
projected 6.5 hours specified in the Quotation. This means the engineers didn't actually earn their expected £20 
and £14/Hour respectively, but rather the multiplication factor of 0.84 was applied to the values and the corrected 
values were actually £16.89 and £11.82 respectively. Because the rate values differ from the Quotation to the 
Invoice they are shown on a purple background.

As described above - The method of invoking the macro has changed slightly since this first picture. And thus this 
orange box is not the way to invoke to the macro

1

 Before Iterator

2

1

2

3

4

4



                Predicted / Quotation           Predicted / Quotation 
0 0

Date

-£            -£             

Actual
( values not necessarily as per the invoice - 

See Mode below )

Total for Quotation

Date

Total for Invoice

6 – Labour Sheet in Detail

1

1

If you were to Select three 'ØØØ'  from the Pull Down validation options - then the Labour and Materials 
contents of the Quotation are transferred over to the Invoice.

( The macro will not overwrite information that is already specified in the Invoice sections – so it is best 
done  earlier in the process – if you want to specifically have the wording for the labour section to say ' As 
per the Quotation' then delete the contents of the Labour sheet that has just been populated by this 
macro. [ This might seem a bit of a hack handed way of doing this – but doing it this way will populate the 
material elements of the Invoice and then you can just revert back to the 'As Per Quotation' for the Labour 
elements with an easy selection and deletion. ]

( This arrow affects the contents of the Materials sheet as well – but there isn't an equivalent arrow on the 
Materials sheet  - you would have to come over to the Labour Sheet to invoke this macro )

This mini graphic above shows :-

● These are Decimal units (  if they are hours as above ) then 0.25hr = 15minutes
● You can type in multipliers if you wish ( for repeated tasks ) - ( as shown '10' for the third row )
● You can type in an actual rate ( £30 / Hr as above ) but if you do that the 'Engineering Analysis' as per 

the previous slide cannot operate.
● You must type in names of Engineers that appear in the 'Engineering Analysis' section otherwise the 

software won't know at what rate 'James' is to be charged out – and his name is highlighted in red.

Greg 0.75 15.00£         
Greg 0.25 5.00£           
Greg 0.5 10 100.00£       
Greg 1 20.00£         

30 1 30.00£         
James 0.25 -£             

      The columns on the right show what the subcontractors were actually paid, for example John was 
actually paid £8/hour for the 5 hours he worked, which is £40 and this is deducted from the Main 
Engineering Rate further down the spreadsheet. ( not shown ). The spreadsheet calculates the Main 
Engineering Rate, by subtracting the £40 from the Invoiced value and then dividing the remainder by the 
number of hours that were not attributable to the subcontractors. So this truer rate ( should ) improve the 
actual rate at which the Main Engineer has operated.

All these figures that are generated are there to assist in the generation of future quotations and act as a 
sophisticated post job analysis of the distribution of labour and the resulting contribution that sub 
contractors make to the profit margins of the business.  

3



6 – Labour Sheet in Detail

11

1 When the Quotation was generated the radiator work was an optional extra ( and thus it was specified 
with a lowercase first letter of the group name 'radiator' ) . The customer accepted the quotation and 
chose to have the radiator installed and thus it became part of the job. So when the Invoice was 
generated the group was moved into the Variations – ( plus a few others ) and this time it was specified 
with a capital leading letter of the group name – 'Radiator'.
It doesn't make much sense to have optional items in the Invoice section but the software is able to do it 
– should the unusual need arise.

The Margins 1 and 2 can be added to the Quotation for such things as :-
 - A house full of furniture, number of extra visits anticipated.
In truth though the author no longer uses these margins and thus their influence on other factors and the 
Engineering Analysis has yet to be established.

2

2

333 4 5

3 To the right of the Labour Analysis sheet are extra columns.
The first section is the Labour Analysis Hours – showing which tasks overran and which were within time.

The Second section is an independent Time Calculator – typing in the start time and end times with lunches 
produces the final column which is expressed in decimal hours. The entries here are completely 
independent of all other information on the row.

The Third section is the way that the software detects changes to the spreadsheet between subsequent 
presses of the 'Populate Destination' macro ( either populating the Quotation or the Invoice ). 
This can be ignored as it is part of an internal mechanism.
As the macro operates it puts copies of the text etc … into these store columns. When the contents of these 
columns differ from the originals it can be assumed that it is the originals that have changed. And thus the 
user can be prompted to 'Press the Macro' again.

4

5



7 – Materials Sheet in Detail

This the left hand section of the Materials Spreadsheet.

When the spreadsheet opens up for the first time – it gives you some hints – if you want to see them 
again them put the value 4 into this cell.

You can either specify materials that you know are in the Materials Database – or you can type in the 
fields yourself.

Using the Primary Key entry system 
You need to type in the - Primary Key, 
                                    - Group, 

- Group Colour ( optional )      and the
- Quantity ( with an optional Multiplier )

You then can press the Search Materials Database Macro

Using the Direct entry system     ( as in the third to last entry – Intermediate Switch )
You need to type in the - Group, 

- Group Colour ( optional )
- Quantity ( with an optional Multiplier )
- Qty Per Unit ( normally one – probably don't have to change this )
- Units ( whether it be Bags, Packs, Kgs or just Units ( ie No Units ) )
- Unit Price
- Has the price that you have specified Included VAT or not.
- MarkUp Rate  ( are you going to use the standard Mark Up Rate Or Another )

1

1

2

2

So you can see that it is much easier to use the Primary Key system of data entry – you just need to get used the 
nomenclature of the Primary Key

Quantity Of Possibilities – QtyPossibilities

When a Primary Key is not sufficiently precise the 
searching macro – changes the colour of the 
Primary to RED and gives you a list of possible 
matches ( starting with the most likely matches ) - 
all you then have to do is select the number 
associated with the correct match and re-invoke 
the Macro.

Search Accuracy is an obsolete field – that is no longer used

3

3



ConsumerUnit_CPN
PattressBox2Gang
DoubleSocket
DryWallBackBox2gang
PowerCablePerMtr

LightPendant
LightingCablePerMtr
Switch1gang
DryWallBackBox1Gang
PattressBoxSingle

TripleCablePerMtr
ChocBox
RadiatorSingle600mm1200mm
RadiatorLockShieldWithDrainOff15mm
TRV
PipeElbow15mmEndFeed
Trunking25mm16mm
Tee221522
PEXPipe12mmPerMtr

Lagging
MainsSmokeAlarmDetectorWithBatteryBackup

HOW TO DEFINE A PRIMARY KEY

It is made up of SubWords, in software writing often termed 'Camel Text' – due to the humps in 
the middle of the word :–
 

● Each Sub Word MUST start with a Capital.

● You can't start a Primary Key with a Number – even though you might be tempted …
13AmpPlug   has to become   Plug13Amp.

● It makes no difference – the order in which the SubWords are placed. 
( LightPendant and PendantLight are handled in exactly the same way and no preference is given to either )

● It has sophisticated search comparisons – it knows that 2gang = Double  and that Exterior = Outside   etc.
 ( for a full list of comparisons have a look at the bottom of the Materials sheet in the 
MaterialsAndTasksDatabase )

● If you know the row number of the item in the database you can specify it directly – but only use this as a 
short term method as the materials database could be added to / deleted from and the numbering would 
change.  This is useful after you have been presented with a list of near misses – and you can then just type 
in the number associated with the material that you want to select.

7.1 – How to Define a Primary Key

To best get a feel for the way of describing Primary Keys it is 
best to look down the Materials sheet of the
MaterialsAndTasks Database

On the left ( here ) are some examples of PrimaryKeys
 

- There are some combinations of Capitals that are permitted – but
   these are special words – such as CPN ( a manufacturer )  OR
   GU10 ( a type of light fitting ) - If you want to include others you'll have
   to tell us – and we can incorporate them into future releases of the
   software.   
   ( Again these are listed at the bottom of the Materials Database )

- 600mm and 15m are treated as single SubWords – the search macro
  has a list of units which it recognises and then treats the units and the
  preceding number as one SubWord

- The format for Tees :-
   When we define Tee221522 – we imply that the branch is the 15mm
   ( With Tees don't be tempted to type in Tee22mm15mm22mm – as it
   treats each 22mm as a SubWord and gives double the importance 

                to ( a lot of unnecessary weight ) to SubWords with '22mm' in their
                composition.

You can include '_' ( underscores ) to make your Primary Key more humanly legible - 
they are ignored by the software. 
BUT Don't use two or more consecutive ones.

LightingCable_PerMtr 
LightingCable_Per_Mtr 
LightingCable__PerMtr 



7 – Materials Sheet in Detail – Left Hand Side

The Quantities are shown :-
 - In Bold when there are greater than 1
 - With a Yellow background when there are different on the Invoice to the Quotation

1

▼ ▼ ▼ ▼

Socket Switched 2 Gang Sockets 4 5
Material 1 8
Material 2 Ring
Material 3 2
Material 4 Box 2 3

Invoice
     Multiplier

Quantity

 Quotation
Colour

  Invoice
Colour

Description 1
( If Primary Key set then 

Will get overwritten by Macro )

Groups

Quotation
       Multiplier

Some examples of Orange shading because the software has detected that some information 
is missing

1
ElectSocket 5

4 5
4
18 18



7 – Materials Sheet in Detail – Right Hand Side

This is the right hand side of the Materials Sheet

It shows the materials required for the generation of an Invoice, the fourth item hasn't 
been 'Price Checked' and thus it shows in Red and makes the bottom 'PRICE' appear in 
Red as well. Your choice is to either guestimate the price, or to obtain the correct price 
and type some detail in the little red box. If you look at the other entries there are of the 
form 'Feb09   -   The text is best entered with a leading Apostrophe otherwise the 
spreadsheet will try and determine the entry as a date and prompt you to correct the 
entry.
[ The omission of a ' Price Checked' affects the colour of the background behind the 
macro button and is also filtered through to the Quotation and Invoice sheets.

The values or the wording that the customer sees on the Invoice sheet have changed 
since the Macro ( at the top of the screen - the one populating the Invoice sheet ) was 
last run ( if it has been run at all ). From the bottom of the screen – you can see that it is 
the values that have changed and the financial difference between the two runs of the 
macro is £13.30.  There is a way of blocking these warning messages on the Destination 
sheet – please have a look at those sheets for more detail.

If the price has jumped between the time of the Quotation and time of the generation of 
the Invoice – then this column can be used to show the Invoice-able price. This is an 
unusual situation – but the Search Materials Database will populate this field if it 
considers it appropriate. Or the value can be typed in manually.
( If it is left blank then the value of the previous column is used )

4

3

1

1

2

311

2



7 – Materials Sheet in Detail – MarkUp Rate

4 MarkUp Rate 

If you are using the Primary key way of specifying materials then when the material is pulled up from 
the Materials database the Mark-Up value is assessed.

If the Mark-Up rate in the Material's Database is not the Standard Mark-Up rate ( as specified in the 
Material's Database )  then the Mark-Up rate is copied from the Materials Database.

If the mark-up rate of the item is the same as the Standard Mark-Up rate as specified in the Material's 
Database, then the Standard Mark-Up rate is applied to the item. But it is the standard Mark-Up rate 
as specified in the EQIC Spreadsheet. So effectively the rate could have changed – if the Standard 
Mark-Up rates differs.  The Material's Database versus the EQIC Spreadsheet.

As is mentioned in more detail in the MandT database documentation ( in the following pages )  the 
MarkUp can exceed 100% - as in the case here – where we have purchased stock in bulk and in 
advance and managed to obtain it at a vastly reduced price compared to going out and purchasing it 
locally as a single item for this invoice. So we feel justified in putting a 300% on some items – and can 
justify this ( should we need to ) by comparison with locally obtainable stock – which can be specified 
in the fields to the right of the main section  -   this ( unusually ) hasn't been done in this case. 

We will now look at the Materials Sheet within the MandT  ( Materials and Tasks ) Database. You will 
notice the similarity of the format of the two sheets – this is no accident – once you have understood 
the format of one the sheets then the operation of the other sheet is easier to understand.

Not shown on the main graphic ( but shown below ) is the individual comments that are generated 
each time a macro is changed. The comments show the individual pricing components including how 
the Mark Up rate affects the details of the pricing. So when you have a quantity specified greater than 
unity and a VAT rate – it shows the mark up rate at each juncture. The values don't marry up precisely 
because of the way the rounding up is calculated – ( so the Supplier's Price is sometimes shown 
slightly higher ) – the Customer's Price values are always rounded up the nearest 10p. ( or in other 
currencies they round up the nearest 1/10th of a unit    -    Another example of the completeness of the 
software to deliver as much information to you as possible at every stage of the process ).

5



8 – MaterialsAndTasks Database – Materials Sheet

The MaterialsAndTasks Database is a separate Workbook that acts as a database of information for the 
EQIC Customer workbook. Some customers have reported finding it useful in it's own right. There are two 
sheets in the workbook. First of all we'll look at the Materials Sheet ...

1

1 The Search Materials Macro from the template searches for matches ( or near matches ) of the Primary 
key.

2

2 If the macro suggested a near match then the number associated with it is the row number from this 
spreadsheet – so you don't have to type in 'BathTapInserts' you just have to type in the number 52.
But don't rely on it being the same number for too long – Don't start remembering particular numbers for 
particular products – because as you add or delete rows in this workbook then specific number will change. 
So only use it as a short term quick reference.

3

By leaving the Primary Key empty and putting text in the Description1 you can create a Title.3

4

Either put a 'Y' or a 'Date when the price was last checked' in the Price Checked column. If you leave it 
blank the price appears in Red in this spreadsheet and Red in the EQIC Workbook.  Use a leading  ( ' )  
character so that the spreadsheet treats the entry as Text rather than a date.

5

The price that you put here is the purchase price – the price that you paid for the materials – and perhaps 
you need to include carriage in this unit cost as well.
You can specify the price as being including VAT ( incVAT ) or excluding ( excVAT ) VAT.
If the VAT rate is specified at the top of the column – to allow for the possibility of it changing.

5

444



8 – MaterialsAndTasks Database – Materials Sheet

9

3

3

1

1 The colour of the first column identifies whether they have been any significant changes to this entry 
since the last revision of the database.
You thus know that the row identified has had some changes made to it – it could be the :-
    Price   ,   Description    ,    PrimaryKey      OR     MarkUp rate ( to be discussed later ) 
The precise changes are identified further to the right of the sheet ( See next page )
( only the important changes are highlighted – the source for example is not considered significant. )

The number of yellowed rows this gives you a head ups on how many changes there are in the 
database – you may decide that it is time to UpRev ( Up Revise ) the database.

UpRev – Up Revise the Database.
The textual aspect of this process is completely manual – you type in the details of the date and the 
Revision number into cell F2.

You then invoke the Macro. It then goes down the database and re-stores the information in the 
stored area which in turn changes each Yellow blob back to a Cyan blob.
( information is stored in columns to the right – viewable on the next pages )

UpRev'ing does both sheets of the MandT ( Materials and Tasks ) database, invoking the macro on 
either the Materials Sheet  or the Tasks Sheet affects both sheets – it is just two places to invoke the 
same macro. Prior to UpREVing in would be a good idea to SAVE AS a version of the database, then 
when you as soon as you UpRev the software you could resave using the SAVE AS option to say it 
back to the original filename.  This is just good housekeeping.

[ The macros of the EQIC software are normally password protected for the security of our intellectual 
property – but the macros contained in this spreadsheet have been left open to allow you to see how 
they operate. ] 

This Stock Control hasn't been implemented – when you use materials it was intended they are drawn 
from Stock and are highlighted when the stock level drops below a ReOrder limit.
[ If you think this would be a great feature then please tell us and depending on feedback we'll judge 
as to whether we will incorporate it. ]

The Link system is really good way of having weblinks set up in the Materials Database that first get 
copied over to the Materials sheet, and then subsequently onto the Destination sheet ( either the 
Quotation or the Invoice Sheet ). Section 10 of this guide refers to Open Office's PDF setup – to 
ensure that you produce PDF's with active links.

2

2

4

4
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8 – MaterialsAndTasks Database – Materials Sheet

1

1 Normally this Qty is set to unity – but occasionally things are sold in multiples and it is impossible to buy 
the single item – for example :- Taps ( 2 ) ,   Cable Clips ( 10 ) ,  Gland Locknut kit ( 5 )

If the Units are set to 'Unit', then it doesn't mention the units – 
it would say 5 screws rather than 5 packs of screws.

If the price is unchecked then leave this field blank – making it show RED – and highlighting the checking 
status of the material in the Materials sheet of the customer's file.
Alternatively if you put something in this field such as 'Aug09   - Including the apostrophe so that the 
spreadsheet knows it is left as a text entry, then it will be shown in GREEN and is not highlighted as 
needing attention when it is sucked up into the Materials sheet of a customer file.

Use the Pull Down Menu to select Inc or Exc Vat and this will change the VAT status to being IncVAT or 
ExcVAT. This is the status of the price that you have specified in the previous column. This is independent 
of whether your business is VAT registered or not.

This column shows the raw price to you. This depends on whether your business is VAT registered ....
 - Business is not VAT Registered and IncVAT is specified     then   it is just a copy of the previous value.
 - Business is not VAT Registered and ExcVAT is specified    then   value is including  VAT.
 - Business is VAT Registered and IncVAT is specified           then   value is excluding VAT
 - Business is VAT Registered and ExcVAT is specified          then   it is just a copy of the previous value.

[ THIS FIELD IS FOR YOUR INFORMATION ONLY -  It is here mainly to keep the format the same as 
the EQIC Customer file. It has no bearing on the price being copied over to the Materials sheet. ]

For the above field to show the correct value this spreadsheet has to be told whether the business is VAT 
registered or not.  Use the Pull down selection on this cell to change the information.

It is not really advised that you print out the Materials Sheet, 
but if you really want to then only print out Column A to AB

The other columns of this sheet are provided so that you can demonstrate ( to yourself ) that the price 
you have charged ( with the MarkUp that you have charged ) are reasonable compared to a local source 
– where your customer could reasonably be shopping in the local area. For example; we ( AllertonEPS  
Electrical Plumbing Services ) buy stuff from Toolstation.com – and keep it in stock – so that sometimes 
our MarkUp rate can jump up to 100% and beyond - as we can reasonably expect that our customers 
would be price matching against local shops. This justifies our stocking costs.

Other columns that are not shown – monitor the changes of the key elements of the row to indicate 
whether a row should be highlighted as having been changed between revisions of the software.

2 3 4

2

3

4

5

5

6

6

8

9

8

http://www.toolstation.com/


8 – MaterialsAndTasks Database – Materials Sheet

10 Adding a Material

The easiest way to do this is to find a blank material row – you might need to select a row from elsewhere 
in the database and then paste it in and around the area of similar elements. 

You need to create a unique Primary Key   ( the word 'need' – isn't an absolute 'need' – if you were to 
specify the same primary key twice then the macro would give you two options – with different row 
numbers for you to select which of the row numbers to use – this would alert you to the duplication of the 
primary key – so basically don't get too hung up about specifying the primary key )

Then you need to specify the rest of the information for the material that you are specifying...

We recommend that you save the MaterialsAndTasks workbook before doing this – just so that you can 
return to a pre-addition status – in case things get mucked up.

You might decide that this is a good time to up-rev the MaterialsAndTasks database – as the first column 
( which is shown in cyan – will be showing in yellow – showing that you have made changes to that 
particular row since the macro was last run ).



8 – MaterialsAndTasks Database – Tasks Sheet

2

1

2

3

24 45 6

1

667 8

The Database Revision system works as described in the 'MandT Database – Materials Sheet' a few 
pages back in this guide. It operates on both the Materials sheet and the Tasks sheet at the same time. 
The Revision number refers to the MandT Database rather than the individual sheets within the database.

We have separated our tasks into groups separated by hundreds. This is a nominal separation of the tasks 
– and you are at liberty to create your own boundaries and names for those boundaries.
The only thing to remember is that when specifying a task in the EQIC spreadsheet is to provide the word 
'Task' with no space before the number of the task ( such as Task302, or indeed Task932032 ).
The quantity and the number allocations are entirely up to you.

There is a Ö or a Ç symbol in the first column – you can type “E” for expand and “C” for contract..

The row is either going to be a LabourElement ( again no space ) or a Material
( The author can't think of any other category – please advise us – if feel you differently )
This effects the colour of the row.

If it is a Material then the next field is either a ü for a PrimaryKey being specified in the next field or to 
remain blank for a Description that is a bespoke item. ( Such as a 'piece of Plywood' – that isn't specified in 
the Materials Database – in which case you provide a Quantity and the Price for that item.

The Group name you would think would all be the same for a given task – but they needn't. There are 
some items specified with a leading underscore – to signify that they are not to appear on a destination 
sheet ( Quotation or Invoice ).

3

4

5

6
There is another column ( Added recently ) – 'Optional Multiplier' just as the Labour and Material sheets 
within the template.



8 – MaterialsAndTasks Database – Tasks Sheet

Labour items are specified with an associated number of decimal hours.
Note that the software is not set up with sensitivity to whether there is a difference between the EQIC sheet 
and this MandT Database.  The EQIC Labour Analysis sheet might be set up as DAYS rather than HOURS 
– yet the software will just populate 8hrs into the same location -making look like 8 days – if the EQIC 
Labour sheet is set to DAYS.
Please let us know if this is a problem as we can adjust the software to be aware of this difference if our 
users find it a problem.

Material items are either specified with an associated quantity ( when they are specified using a Primary 
Key or when they are specified as a one-off material they are given a price and quantity.
There is no facility to include a Mark-Up rate for these one-offs and it the Standard Mark Up as specified 
on the EQIC Material Sheet will be applied.

Finally the last column is for 'Comments' – See below for options ...

7

8

29 210

9

10

11

Just to show the effect of accidentally typing in a Tick in an incorrect location.
Notice also that any changes are identified by the changing of the colour of the left hand border. ( Exactly 
as happens in the Materials sheet ).   ( This border gets restored to the CYAN colour when the Revision is 
upgraded ).

We described earlier the unlikely occasion that different group names would be specified – but this shows 
just such an occasion. You must choose which option – depending upon the particular requirements that 
prevail.
You must delete the non-selected options to leave just the correct option. This deletion ought to occur in 
EQIC sheet.

( As from Rev 812 – not shown ) - The Colours of the little boxes are shown to the left of the group.

To Add a new Task
The easiest way to do this is to find an existing task that best matches the new task that you are wishing to 
introduce and : -
 - 'expand it' ( so that you see all the elements of the task )
 - select all the  ( whole ) rows
 - then paste the rows into an appropriate position on the sheet.
 - Change the Task number and the details of the task and you'll be able to refer to it when you call up the 
   task from the labour sheet of the customer spreadsheet.
We recommend that you save the MaterialsAndTasks workbook before doing this – just so that you can 
return to a pre-addition status – in case things get mucked up.

You might decide that this is a good time to up-rev the MaterialsAndTasks database – as the first column 
( which is shown in cyan – will be showing in yellow – showing that you have made changes to that 
particular row since the macro was last run ).

12



8 – MaterialsAndTasks Database   and DropBox

DropBox for MaterialsAndTasksDatabase

DropBox is available from www.DropBox.com    ( but please see later – for a personalised link )

It is a method of sharing files between computers / people around the world, and always having the most up-
to-date version to hand. Each computer / person has their own copy of the file and DropBox ties these various 
copies together – so that if one copy gets updated ( saved ) then all copies get updated ( providing the 
computers are online ). So every user has the benefit of the most up-to-date pricing etc … as everybody is 
aiming for the same goal of improving the information for everybody else using the software.

If you don't want to join DropBox and just want to take a snapshot version of the MaterialsAndTasks Database 
then follow this link …

http://dl.dropbox.com/u/13225507/MaterialsAndTasksDatabase.ods

And save the file in a directory on your harddrive – or preferably save a copy on your harddisk.

DropBox for an interface between you and your customers.

For bigger jobs: DropBox works really well as an interface between you and your customers – so that you can 
create directories for individual customers and put logs in each of them.   I have a template log that I use 
( which you can have  a copy of … )

http://dl.dropbox.com/u/13225507/AllertonEPS_Log.rtf

Whilst I am recommending DropBox – I'll also mention Jarte -
a clever RTF editor file – with bags of facilites
which makes keeping these RTF files up-to-date a doddle.
Www.jarte.com

Your DropBox space increases because of your recommendations.

Initially you are allocated 2G of space – but each time you recommend DropBox to another user – they reward 
you by increasing your space allocation. - So if you could use the link below then I will get the benefit of an 
increase in my space allocation.

http://db.tt/mff9H6w
    

http://dl.dropbox.com/u/13225507/MaterialsAndTasksDatabase.ods
http://db.tt/mff9H6w


9 – Overview Sheet in Detail

This section of the Overview sheet contains Dates and Instrument Used information.

The most important entry in this section is the 'Materials Database Source'. You must specify the 
filename and the path of the file ( if it isn't in the same directory as the EQIC software ).
It is recommended when starting out to leave the MandT - Materials and Task Database in the same 
location as the EQIC software – thus avoiding the need to specify a path. )

Instrumentation Used section 
This section is no longer used as the Instrument Information is specifically formatted for the locations 
on the ScheduleOfTestResults sheet.
You will have to type in the information into these locations and re-save your template file.



9 – Overview Sheet in Detail

The logo software is more for our benefit as we want to be maintain the EQIC software without our 
logo being on every sheet – however when we are using the software for our customers for jobs, we 
want a quick way to broadcast our logo onto the necessary pages. This is the reasoning behind the 
logo macro – but you will find much better precision when placing your logo on the page yourself so 
circumventing the need for this software. Basically it will work for your logo – but we recommend that 
you don't use it AND instead place your individual logos on the necessary sheets yourself.
You will need to re-save the template file once you have correctly positioned your logo on all the 
sheets that your customer see ( and the Labour Analysis sheet – if you wish ).

Links and Hyperlinks
As you can see from the comment to the right of the entries above  - this aspect of the software has 
yet to be implemented. It is low down on our priority list of items on which to attend – but it hasn't 
been removed – to remind us of the need to address the issue.

The Retrieve Customer Information
This is a powerful way for collecting information from other customer files. As is so often the case; 
customers want more than one job, and this allows you to pre-populate the customer information from 
a previous customer file that you have available.
It also copies the Description of the job – which obviously is necessary to change.
[ As you open the previous customer file – the spreadsheet realises that there are macros contained 
within that spreadsheet – and gives you a warning about restricting the operation of those macros - 
( It doesn't matter whether you select 'Enable' or 'Disable' ) but it is just a bit confusing the first time 
this message appears – we haven't worked out a way of suppressing this message - [ Any 
suggestions would be appreciated ] ]



9 – Overview Sheet in Detail

Currency Swapping is the section where the software can change to any currency that you set up 
within the spreadsheetl. These are the steps :-

1 – Put the new currency symbol into the first box. Your currency symbol should be on your keyboard 
as a key press OR a combination of key presses, otherwise you might need to use the Character 
Map to find your currency symbol.

2 – Select the new currency : From the top menu  - Select  Format, Cells, Number, Accounting, 
Symbol. The numbers in this cell are completely arbitrary and there just to present the format of 
the cell.    ( leaving the format unchanged  -  just change the currency. )

3 – Select a conversion rate – it is the multiplication factor that is performed on every cell that 
contains a currency value ( rather than a formula ). When you hit the macro button – you are 
prompted as to whether or not you want to perform the multiplication factor.

Once all three aspects have been changed – the Macro button can be hit, and the spreadsheet 
entries are converted to the new currency.
[ The cell to the right of the Macro button is a copy of the original format – this is needed so that the 
macro can rule out other cell formats when making the changes. Do not alter this cell's contents ]
A similar button is situated at the top of the MaterialsAndTasks database – the operation of 
that button is exactly the same, and the Currency Swapping needs to be done on that 
database at the same time.

4 – The VAT name changes for other currencies :-  CT for the Japan  etc … So this needs to be typed 
in to the Overview sheet ( higher up in the Business Details section ) if you want to change from 
wording “VAT”. [ This change only happens on the Quotation and Invoice sheets – the sheets that 
your customer will see. It is too deeply embedded in other text on other sheets to 'bother' changing.  
( The word choice is careful here – because it is necessary to restrict the complexity of some of the 
sheets – and making these texts active would be unnecessarily burdening the operation of the sheets. 
] 

If the VAT rate were to be needed to be changed then it needs to be 
changed in both the Overview sheet of the customer spreadsheet  
(  the template spreadsheet )    AND   in the header section of the 
MaterialsAndTasks database. Failure to change both would mean that 
the pricing being dragged up from the Materials database would be at 
odds with the pricing shown within the Materials database itself.



9 – Overview Sheet in Detail

The Page Numbering is to assess the page number of each of the sheets within the workbook. This is 
useful when assessing which number to output to a printer OR generate a PDF from within OpenOffice.

If you just remember Page 2 for Quotation and Page 3  for Invoice – that'll help you.
Although if you have a really big Quotation then it will extend onto two pages and thus all the page numbers 
will be out. 

So this is only a guide   - 

It is much easier to just highlight the area that you want to use and then 
either :- 
    'Print the selected area'     OR    generate a 'PDF from the selected area'.

( We have restricted the print area of the Overview sheet – so that the Overview sheet only prints out the 
first few rows and columns of the sheet – this means that the Quotation will always start on Page 2 ( rather 
than Page 10 as it was previously ))



10 – Electrical Sheets in Detail

The electrical certification sheets are largely self explanatory and little guidance is 
needed in the operation or the completion of the forms that comprise the Electrical 
Certificates. Knowledge of the contents of the forms is part of other training and 
thus anybody suitably qualified should have little problem with understanding the 
layout and the mechanisms behind the sheets.   

The Type of the Earthing,  Ze and Ze+ and Zpn ( the latter two used to calculate the 
Prospective Fault Current ) are truly global values -  these will be broadcast to other 
sheets even multiple copies of the Electrical sheets – see 'Duplication' section later 
on in this document )

These are the Electrical Certificate / Reporting sheets :-

- Electrical Installation Certificate ( three pages +1  )
- Schedule of Test Results ( one page )
- Minor Works Certificate ( two pages +1 )
- Periodic Inspection Report ( three pages +1 )
- PAT Testing ( one page )

where ...
  +1 -    If there is additional information or results, then the user might want to 
print the extra sheet at the end of the form ( the user has to be aware that to 
economise on paper only the necessary pages need printing out. )

Non-standard entries are highlighted to the user. If you do not want to highlight 
these situations to your customer then you will need to go into the Conditional 
Formatting and delete the pertinent settings that are causing the formatting that 
want to remove. 

On opening the 'ScheduleOfTestResults' sheet the first few times you get the 
message telling you how to handle some of the fields of the sheet. This will 
disappear after the third viewing of the sheet.

We are aware that the Periodic Inspection Report format is changing format ( and 
name )  in January 2012 – if you have paid the annual membership fee then you are 
entitled to free upgrade of the software to incorporate the changes that are to be 
announced in more detail in the near future.



10 – Electrical Sheets in Detail

1

1a

1b

You are required to move the correct logo in the correct places on the sheet above. 
The two rectangular          placeholders to be overlaid with the correct graphics. There 
are two different sizes; the larger one for the top of the form and the smaller one is put 
next to the Installer's address.

You just put a “T” in one of these three boxes – and a tick will appear in the correct 
box. You can always put a “T” in another box and the tick will move.

[ Just above the       you see another Tick selection – as to whether to you want to 
display a Domestic Installation Certificate OR an Electrical Installation Certificate. ]

[ And just above that is the colour selection :-
   If you select RED then the not only does the certificate change to the RED colouring 
but the 'Particulars of the Installer' change accordingly.
   Like wise if you select the GREEN – the software changes the wording of the 
'Particulars of the Installer' to 'Particulars of the Electrical Contractor'
   And finally the colour Purple changes the wording to 'Particulars of the Domestic 
Installer'. ]

[ Just below the       you see a selection as to whether you want to show two signatures 
or just one. Not yet fully implemented ]

2

2

IT IS GOING TO BE LABOURIOUS TO SHOW YOU ALL THE FEATURES AND 
SELECTIONS THAT ARE AVAILABLE ON ALL THE SCREENS
Instead we plan to show you a selection of the options available.
Other selections are able to guessed at – and there is always a comment available to be 
floated over with the mouse – that would advise how to proceed.

2

2

3

4

5

66



This macro button appears on a few sheets and it allows the conversion of the word 
'Ohm' to the 'Ω' Ohms character. This is because the 'Ω' Ohms character is difficult to 
generate from a keyboard. It only searches the cell under focus from the cursor. 
( Graphic is slightly out of date in this regard )

[  Below that is another Tick box to select whether you want to show the Customer's 
telephone number and other details   -    These options are selectable because if you 
want to be absolutely faithful to the NICEIC format, these fields don't exist on the 
NICEIC Certificates. ]

This option was made available when the software was being opened up in both Excel and Open 
Office – now that the software can be exclusively handled by Open Office – this macro has been 
removed.

The first selection of the Right Hand pane is the selection as to whether you want to 
print out this form with Blue Text entries ( as shown ) or do you want to print out the 
certificate to manually hand write out the details. 
This used to be called 'White Out Mode' – which has hasn't been adopted for a 
long while and might not work entirely correctly.

    -  Choose the colour ( Red, Green or Purple ) - that not only changes the 
        colour but also changes every mention of the contractor.
        Approved Contractor ,
        Electrical Contractor                or    
        Domestic Installer .

    -  Choose whether you are wanting to generate 
           an Electrical Installation Certificate          or 
           a   Domestic Installation Certificate .

    -  Choose whether you want the NICEIC wording on the certificate.
       ( not shown – use this option for any other scheme other than the NICEIC 
          – the logos can be collected from the Reference Sheet )

    -  You also need to choose ( obviously ) whether you need 
           an Electrical Installation Certificate          or 
           a   Minor Works Certificate.

So you can see that any combination is possible depending on your selections
 – an Approved Contractor can issue a Domestic Installation Certificate, 
or an Electrical Contractor  can issue a Minor Works ( non – Domestic )    etc ...

The rest of this form is considered self explanatory – if you think that it is necessary to 
elaborate on other aspects of the form then please let us know.

3

10 – Electrical Sheets in Detail

4

Open Office Font Size of Headers

5

6

Choosing the Certificate



Schedule of Test Results

This the LEFT HAND PART of the ScheduleOfTestResults sheet. It shows the flexibility 
of Open Office as a means to modify a layout to suit your own needs. 
[  As this is a slightly old certificate ( Pre Summer '08 ) it shows the Alarm and Fire wiring 
not protected by an RCD ].

The wording of the Description is very useful.  The word 'Ring' is demonstrated as 
needing to be mentioned in the Description – for the software to correctly shade out the 
cells horizontally across the row.

● If the word 'Ring' is included in the description of a particular circuit then the Ring 
fields are not shaded ( otherwise it is assumed to be a radial circuit and the Ring 
Fields are shaded out ).

● If the word 'RCD' or 'RCCB' is included in the Description wording ( such as 'RCD 
A' ) then the shading is intelligent, both the current row and the next row are 
shaded in the correct locations. 

● If for example the word 'Spare' or the word 'Empty' is used then the slot is 
considered empty of any device ( breaker or any other device ).

● If the word 'Not Used' is in the Description field then the slot is considered to have 
a breaker fitted BUT that there is no wiring downstream attached to the  breaker.

1

1

2

2 This column is to allow you to add a Circuit Designation – a typically  'A2' or 'B4' etc ...

3 4 6 777



Schedule of Test Results

3 This column of the CPC is monitored for unusual entries – it highlights the issue that 
you might have entered a 2.5sqmm CPC for a 10sqmm cable. This would would 
obviously seem a little unusual – but if you wanted to keep the figures ( and not 
identify the 'warning' on the schedule – you can go into the Conditional Formatting 
and remove the RED. )

If you are wiring in singles then you might want to permanently remove the 
Conditional formatting for the entries in this column.

You have  a pulldown menu to select the contents of this slot.

If you want to add rows then you can just  'Copy'  a row and   'Insert Copied Cells'.

If you want to remove the rows then you would probably best 'Hiding' the row, rather 
than deleting it  – this is a general rule of this spreadsheet.

The Maximum Zs value is derived from the table on the Reference Sheet.
( AllertonEPS cannot be responsible for any inaccuracies – Please tell us if you notice any errors ).

The Ring impedances are cross checked with the thickness of the LIVE and CPC 
wiring – all three values are cross checked against each other  - so that any one of 
the values could be shown in Red.

4

5

6

7

This is a deviation from the standard NICEIC form – it shows the customer's name 
and their address. We have found this a very useful identification – but there is a tick 
box so that you can remove this cross referencing to return the form to exactly the 
NICEIC form format. This selection is on the far right of the sheet.

8

8

9 10



Schedule of Test Results

Put a 'T' or a 'C' in the column and the software will convert this to a Tick ( in blue ) or 
a X ( in Red ).
You have to manually select to  merge the cells – this is the standard function of a 
spreadsheet            look for the symbol on the top toolbar –

for more information on this please refer to the spreadsheet's Help file.

As you might expect …
The software will highlight the value if you put too higher value in these positions.

9

10

11

12

1111

The Prospective Fault Current is automatically generated; based on the Ze+ and Zpn 
that you have entered in the  the cells below it – these are also selected to be hidden – 
to make it a standard NICEIC form.
[ This is because the meters that AllertonEPS uses more easily shows the Ze values ]

Ze+  is the Ze  measured with multiple earths still attached – in other words it is used to 
calculate the PFC rather than the  Ze  

Originally we had put the Meter information on the Overview page but because of the 
options available we have removed this automated method. Instead you must now type 
in the information about your meter(s) into the correct locations on this sheet.

To type a Carriage Return, providing you are editing in-cell  :-  Alt Gr  &   Return    

(  See more detail about this issue and other in Common Issues section later in this 
document  )

12

13



Schedule of Test Results

There is conditional formatting for all the test result columns, entering a value that the software 
considers inappropriate would generate a Red background as shown above. 

The range of acceptable values is visible on the pull down selection ( the Validation Pull Down ).1

1

If a 'DOT' is found at the end of the Description then the software interprets 
this as a Header.

This is useful for complex installations where there are more than one board - but the user doesn't feel 
that is appropriate to have a whole separate sheet for each Consumer / Distribution board.



Schedule of Test Results

- This certificate is Green and this is an Electrical Installation Certificate, rather than a 
Domestic Installation Certificate. Both the colour and the wording are independently 
settable.

- The insulation resistance when it is lower than 1 ohm it shows up in RED

- The Zs value when it greater than the Zs max value – it shows in RED

- The customer contact details are shown in grey at the top

- The Ze, Ze+ and the Zln values are allowed to typed in and then from these figures 
the Prospective Fault Current can be calculated.
NOTE : Depending on the location of the Consumer Board there can be a 
difference between Ze as measured at the Distributor's Electrical Cut-Out – and 
the values measured at the Consumer Board – the Prospective Fault Current is 
specified as being as AT THE CONSUMER BOARD, and thus a discrepancy 
between Ze and the PFC might want to identified in a particular installation. The 
automatic generation of the PFC is based on the Consumer Board being pretty 
close to the Distributor's cut-out.

- Also the Type of Wiring – TN-S is also shown

( The last three can be selected to be invisible – if retaining the exact match to the 
standard format )



Periodic Inspection Report

Assigning Observations with Recommendation codes automatically populates the  
box(es) at the bottom of the sheet.

( If you leave a blank row and then add additional Observations then you are not 
prompted to fill out the Recommendation Code, and if the Recommendation Code 
remains unchanged ( at zero ) then it won't get included in the box at the bottom of the 
sheet. You can then use this form to add additional comments that are not specifically 
electrical in content. Such comments could be :-
    - The boiler doesn't have bonding underneath
    - The cold water tap is dripping in the sink
    - The loft trap is missing
These are just examples – the facility has been made available to you – or you can 
choose not to use the facility. )

1

11



11 – Extras

11.0 – Sheet Details

Below is the list of the sheets and beside each is a description of whether or not it can be duplicated and exported 
cleanly ( described later in this section ) ... 

Overview O Core

Quotation P * Financial

Invoice P * Financial

Labour Analysis P * Essential for Financial

Materials P * Essential for Financial

Elect Inst Cert P Electrical Installation Certificate Certification

Schedule Of Test Results P Certification

Reference Sheet O Core

Minor Works Cert P Certification

Periodic Inspection Report P Certification

PAT Testing P Portable Appliance Testing Certification

Free Format Sheet P Extra

Comp Slip P Compliments Slip Extra

Additional Sheet P Extra
  - Light Saving Calculator
  - BTU Rating
  - Areas and Volumes
  - Status Report
  - Distribution Board Layout
Fire Cert P Fire Certificate  ( Not Yet Complete ) Extra

  KEY  
  P     – These sheets are designed to be handled in the way described above.

  O      – These sheets are core to the software and cannot be removed / duplicated – 
   issues will arise if handled in the manner described.

  *      – These sheets must be remain as sets – more on this later 
N/A    - These sheets have no links to other sheets in the software and 

therefore by their very nature can be handled in the manner described above.

           - The attribute at the end of the row describes the type of sheet – at the time of writing ( Feb 2011 ) - the 
software would not work correctly if sheets were deleted – but in principle only those sheets described as 'core' 
would have to exist. Future development work on the software may make the software not susceptible to the 
deletion of sheets. This is certainly an area of development but might slow macros down to unacceptable 
speeds.



11.1 – Emailable Quotations. Invoices and Electrical Certificates

There are two ways to get information electronically transferred to customers. You can send an email 
attachment  OR   secondly if you only have a mobile number then you can send them an SMS message 
which includes a link to your website. The second option is rather harder work and probably best avoided if 
at all possible BUT this first very easy ...

Both methods rely on PDF file production – this is Adobe's Document production system that is secure and 
freely available. PDF ( Portable Document Format ) are ( almost ) unchangeable by the recipient – an 
important aspect of the integrity of the Quotation / Invoice or Electrical Certificate that is being sent to your 
customer.

Don't be tempted to send your customer the whole EQIC spreadsheet as all the details of your 
relationship with that customer would be laid bare, particularly your MarkUp values.

1 2

2

There are two ways to produce a PDF file – either by  the Page ( although identifying the page number is 
sometimes tricky – see below for a guide ) OR by just selecting the area and then opening the PDF option 
and choosing 'Selection'. The second way is far easier in most cases. The only exception is the complicated 
multiple pages required for the Electrical Certificates and Schedules.

( At the bottom of the Overview sheet is a guide as to which pages are associated with which sheets – the 
problem is that this guide doesn't take into account the size of the preceding sheets, such as if the 
Quotation sheet were to extend onto two pages then the page numbering would be out. So the user must 
first generate the PDF and then check that the correct pages were translated into PDF format, and if 
necessary regenerate the PDF with the corrected pages numbers.

2

2

This is shown in detail in a Screen Cast
www.allerton.uwclub.net/EPS/EQIC_Presentations/EQIC_S4.htm

( not yet implemented – May 2010 )

http://www.allerton.uwclub.net/EPS/EQIC_Presentations/EQIC_S4.htm


11.1 – PDF Generation   contd

For the PDF generator to work as you wish :-

Tab1 ( the General Tab ) – You need to type in Page 2 to select to generate a PDF of the Quotation.
   See details of the Overview Page for assistance with Page selection.

Or you can just select an area and create the PDF from the 'selection'
( the linking problem identified does not manifest itself ).

Tab2 ( the Initial View Tab ) – You need to select 'Page Only'

Tab3 ( the Links Tab ) – Make sure 'Convert document references to PDF targets' is ticked.

The last Tab is important so that the links work on your PDF documentation.

3

WARNING
We have identified a Hyperlinking issue that was present in Rev2 and is still present in Rev3 of Open Office.

On the Quotation and Invoice sheets – we have a hyperlink to 'examples', but it only works when you request to 
convert all the sheets of the spreadsheet to a PDF file. If you are wanting just one sheet then it doesn't identify the 
hyperlink as a hyperlink.
It does if you give it the full address :- www.allerton.uwclub.net/EPS/index_consumables.htm - for example. But 
even then it is wrong because it specifies the 'seen' text as the hyperlink rather than the embedded address that is 
associated with the text.

So a word of warning really – just be aware of this issue that Open Office have yet to sort out, and if you do want to 
point to 'AllertonEPS Examples' then the only way to do it would be to specify the address :-
www.allerton.uwclub.net/EPS/index_consumables.htm 

http://www.allerton.uwclub.net/EPS/index_consumables.htm
http://www.allerton.uwclub.net/EPS/index_consumables.htm


Business and  Electrical Certification Information
Signaturee, Name of Competent Supervisor 01

                    Position 02           If you have been provided with 
Business / Company Name 03   <<<  a Licence Code enter it here
                    Address Line1 04
                    Address Line2 -  ( City / Town ) 05
                    Address Line3 -  ( County ) 06
                    Postcode 07
                    Telephone Number 08 ( use SPACEBAR if not applicable )
                    Fax Number 09 ( use SPACEBAR if not applicable )

                    Mobile Number 10 ( use SPACEBAR if not applicable )

                    Email Address 11 ( use SPACEBAR if not applicable )
                    Website Address 12 ( use SPACEBAR if …. VAT Rate

VAT Registration number ( use SPACEBAR if not registered ) 13 FALSE 17.5%
Choose one ofDate ...

Specific Information Choose one of

0151 729 0095
Fax Number

www.Allerton-EPS.co.uk
GregMcCormack@Allerton-EPS.co.uk

 

L18 7HD

Greg McCormack

184 Mather Avenue

07944 296136

Licence Code

Liverpool

Allerton-EPS.co.uk

Allerton

Proprietor

1

On the Overview Sheet :
If your business / company is VAT Registered then put your registration number in this field here. If it is not 
VAT Registered then just put a space in here ( to remove the orange background )

Whether your business / company is VAT Registered or not you are required to type in the prevailing VAT 
Rate.

In the MaterialsAndTasks Database :
In the header section of the Materials Sheet in the MaterialsAndTasks Database – you must type in the 
prevailing VAT Rate.

1

2a

2a

VAT
Rate

17.5%

2b

2b

11.3 – VAT

On the Overview Sheet :
If your business / company is VAT Registered then put your registration number in this field here. If it is not 
VAT Registered then just put a space in here ( to remove the orange background )

Whether your business / company is VAT Registered or not you are required to type in the prevailing VAT 
Rate.

In the MaterialsAndTasks Database :
In the header section of the Materials Sheet in the MaterialsAndTasks Database – you must type in the 
prevailing VAT Rate.

11.2 – Additional Sheet

The additional sheet  is where additional stuff such as Calculators are located. At the time of writing there 
are three calculators :-
-  The BTU Calculator
-  The Energy Saving Calculator ( particularly in relation to light(s) being switched off in the early hours of the 
morning )
-  The Areas and Volumes Calculator  ( for Tiling … )
AND
-  The Status Report section

If you are wanting to present – say the Energy Calculator to a customer, then the procedure is to either hide 
or delete the other sections of the spreadsheet. Change the header ( above the job number ) using the pull 
down selector ( or if necessary delete the validation and type in your own selection ).  You can select the 
section you want to make into a PDF file and then using the instructions associated with the PDF 
generation. This PDF file can then be sent to the customer by email.

If you have deleted the other sections of the spreadsheet then you could always copy this Additions sheet to 
a new workbook. ( This is one of the very few times that we recommend deleting rows rather than hiding 
them ). But the new workbook can then be saved and again sent as an attachment to your customer. The 
advantage is that the customer ( provided that he / she has downloaded a copy of OpenOffice ) can play 
around with your figures and trim the figures and see what difference their new figures make to the overall 
annual saving.



11.4 – Disseminating Information

This is background information …

Disseminating information across the sheets of your workbook might seem like a very complicated way 
sharing information across all the worksheets of your workbook. But it has a number of advantages. 

Firstly you can edit any of the sheets, so for example if you were on the Quotation page and wanted to add a 
little bit to the Description field – then you just have to edit there – and the software will detect your 
changes and broadcast ( disseminate ) the information to all the other sheets where that information is 
stored.   ( You would otherwise have to go back to the central place and edit the source of the information 
in that one place – which would throw your train of thought – making a little change would take a lot effort )

But secondly and perhaps most importantly – most sheets don't have links to other sheets in the same 
workbook – that means that you can copy out sheets to other workbooks and the information just 
transfers over to that other workbook. ( Obviously editing the Description in one book doesn't change that 
information in the other workbook once it is exported out. )  It really comes into it's own when you want to 
send a mini workbook to one of your customers – say for example the Energy Light Saving calculation. 
You can export ( copy and paste ) the sheet into another workbook and then send that workbook to your 
customer. The new workbook contains all the details as per the original which would otherwise be 
generating linking errors.

Thirdly – it allows you to have multiple copies of the similar sheets – so for example :-   The Minor Works 
sheet in the same workbook ( providing the first five characters of the sheet name are left unchanged )    

PLEASE REMEMBER -  This exporting of sheets is not to be confused with the PDF generation – which is 
treated as a form of printing.



11.5 – Copying and Exporting Sheets

Copying into the same spreadsheet ( Duplicating ) and Copying into another spreadsheet ( Exporting )
both are done from the same menu.



11.5 – Duplicating Sheets

It is possible to have multiple copies of different sheets in the same workbook. !!!
This functionality was introduced with, in particular, the Minor Works Sheet in mind. But you might also want to 
keep an original copy of the Quotation and then modify the spreadsheet to make big changes to the Quotation. 

So you can copy the sheet and then paste it into the same workbook and the new sheet will be automatically 
named with a suffix at the end of the sheet name, so for example    Quotation   would become Quotation_1.

The software ( macro ) monitors the first five characters of the sheet name and will therefore associate all 
the functionality ( ie Macros ) to the sheet that matches up with the first five letters of the name.

So the Tick macro on the Minor Works Sheet would work providing the first five characters of the sheet name 
were still the same. If you were to generate a MinorWorks_Power circuit sheet and a MinorWorks_Lighting 
circuit, then the ticks macro would work for both sheets correctly. 

The things that won't work are the macros that share information across the other sheets. So for example it 
wouldn't be a good idea to change the Customer Information or contact details ( on any of the sheets ) after 
you have created additional sheets. The macro will either fail to update those sheets with non-standard names 
– or worst throw up an error and terminate the macro.

Another consideration is the Certificate number – you shouldn't have the same certificate number for two 
separate certificates – so we suggest you manually add an extension to the certificate numbers –  perhaps 'P' 
for Power and  'L' for lighting.

11.6 – The “Additional Sheet”

The Additional Sheet contains the following mini sheets

    1   -   Light Saving Calculator        -  on the basis of turning lights off during the middle night
                                                              ( would only need slight rejigging to change it's use )
    2   -   BTU ( British Thermal Unit ) - comparing a boiler's output with the load ( or projected load )

    3   -   Areas and Volumes Calculator

    4   -   Status Report                        - useful for reporting on the condition or progress of jobs

    5   -   Distribution Board Layout     -  can easily select between NEW colours and OLD colours



11.6 – Exporting Sheets : - ie... Light Saving Calculator

This first section on the Additional Sheet. 

It is possible to export sheets to another workbook so that your customer can have a mini 
spreadsheet to have a look at  !!!

This functionality was introduced with, in particular, the Light Saving Calculator in mind. But you might also 
want to export all sorts of sheets to other spreadsheets.

You can send the mini spreadsheet to your customer and then they will have the opportunity of tinkering with 
the values to see what the annual result will be. It is useful tool, for all sorts of occasions.

It is best to enter all the customer details and the description of the job into the spreadsheet before exporting 
the sheet(s), because the orphaned sheets will not update if contents of the parent workbook have been 
changed.  A lot of work has gone into to permit the orphaning of spreadsheet without the linking nightmare that 
would otherwise ensue with lost links back to the original ( parent ) workbook.

For the Light Saving calculator – your customer could easily change the off time on a Saturday evening and 
see the extra economy on an annual basis. This particular spreadsheet has the daylight times built into the 
calculator so for outdoor lighting it takes into account that the outdoor lights wouldn't need to be on until 10pm 
in the summer, and that a  timer coupled with a light sensor would provide the optimum benefit. This obviously 
doesn't apply to internal lighting – and the calculator also allows you to ignore the seasonal affects and just 
provides the savings on an annual basis for lighting controlled solely by time. ( See graphic below )

So hopefully you can see the advantage of sending a mini spreadsheet over to your customer as well as the 
PDF that you have generated to show what you recommend as reasonable values.  The Light Saving 
Calculator also includes a little pay-back calculator so that you can include a quotation for the work and a pay-
back window in which the savings will 'pay for themselves'.



11.6 – Light Saving Calculator



11.6 – Exporting Sheets : - BTU Calculator

The Light Saving Calculator and the BTU Calculator are both mini sections of the Additions Sheet. There are 
other calculators planned for this sheet – as is better automation of the sheet – but for the time being you need 
to hide the rows that you don't need, so that the section you are using is directly below the header information 
and then you can generate a PDF or copy the sheet out to a second sheet as has been discussed previously.

It is hard to tell from the graphic below but the ticks in the tweakings section are for the adjustment of the BTU 
requirement on a per-room basis. They combine together, some are negative effects ( no loft insulation over a 
bedroom ) and some are positive effects – such as Double Glazing and all these effects are summed up in the 
righter-most cell on the row. The final row values are then added up and compared to the BTU output of the 
boiler.

Other mini-sheets contained within the Additions sheet are the Measurements Mini Sheet ( for tiling, and 
carpeting ) and the ly.

These are currently being worked on and will be developed as the need arises ( they have been copied from 
older versions of the software and more columns have now been introduced since they were designed so they 
all look very squashed.



11.6 – Exporting Sheets : - Distribution board Layout 

The fourth section on the Additional Sheet
If you want to use the OLD Colours and legend then just use the Pull-Down option

The following words, if included in the text, will cause the text to be shown in Grey
                - Empty
                - Used   ( as in 'Not Used' )
                - Reserved.



12 – Hints   &   Common Issues

Guesstimate values

Guesstimate values are values which are estimated values that have been guessed at ( with a degree of 
knowledge and confidence that they are reasonable )

When changing a consumer board it is almost impossible to verify every value of the outgoing circuits – 
and yet the regulatory bodies want values in all sections of the Schedule of Test Results.

We have found a neat way to represent these guesstimate values – and how you have arrived at these 
values. 

AND you can still know which values are guesstimated and which are actually read – as you can see below 
– you can't initially tell.

1 2

1(T22) and 2 (AA22) are measured values and are entered as 0.07   and  0.65

Whereas other values such as 3 and 4 are entered as =0.24   and =0.82  and you can't tell the difference ...

Neat Hey !!!  - Furthermore  ...

For 4 (AA25) instead of entering =0.82   you could enter =T25+AA22-T22+0.01 , which is the original 
guestimated value of the R1+R2 with the adjustment for Zs that you experienced for the Cooker circuit plus or 
minus a fudge factor so that an inspector wouldn't suspect. 

And only you know all that hidden information.

Of course if you are a regulator reading this information – I will deny that I ever have used such underhand and 
deceitful methods.

3 4



12 – Common Issues ( contd )

Macros will not operate unless the following things are in place ?

●   Cell A1 on the Reference Sheet contains information pertaining the previous macro that did not complete. ( 
Delete the contents of this cell and try again )

●   Macro security level with the host environment ( Calc ) must be set to NORMAL. This is accessible from 
the Tools, Options, Security and then select the Macro Security button. You may have to restart Calc ( or 
the entire Open Office suite ) for you setting to take affect.

●  Spreadsheet must be opened with 'Macros Enabled
●' Sometimes people have managed to open the spreadsheet within a browser – the macros obviously won't 

work when viewed from within a browser. SOLUTION > Is to download the file and then edit it locally.

If you have run out of ideas as to what might be the problem – then you call contact AllertonEPS-Software.  
Before doing please answer these questions, and have the following information available :-

 - Are the macros enabled ?   YES or NO
 - Do you get the start up messages as per Section 2 of this User Guide.   - YES or NO
 

It is conceivable that you are experiencing a problem that hasn't yet been discovered and needs talking 
through with you   -   to that end we would need to contact you by telephone and you could do with having the 
following information available :

 - What version of Open Office are you using  ...
 - What platform are you using
 - Your telephone number and the best time to contact you



Setting the Enter key not to move the selection.

   To give the macros time to detect the cell changes you are making it is a good idea to change the default 
settings of Calc. Go Tools, Options, Calc, General Input Settings and de-select the 'Press Enter to move 
selection'

Sometimes the 'Disseminate' Macro appears to stop working …

SOLUTION :-
Type in the information, press the 'Enter'  key, wait two seconds before selecting another cell ( or sheet - 
with either the mouse or the cursor keys ).

This is because the macro has to stop itself from calling itself and the best way is put a pause where the 
macro does not respond to information. For example if you are entering information into the Overview 
Page, then the macro should detect this and change information on the other sheets ( such as the 
Quotation and Invoice sheets ) - but if it didn't block the macro from triggering on those sheets then the 
data entering those sheets would also trigger the macro – and you end up in a  race condition where the 
macro never stops triggering itself.  So hence the pause – so if you were to enter the information too fast 
into the cells the macro won't detect the change to the cell and therefore won't Disseminate the information 
to the other sheets.

If you are wanting to change existing information in a cell then put a SPACE at the end of the contents of 
the cell – that way the contents has changed and the macro should trigger, but as far as viewing the 
contents of the cell – you can't tell that the cell's contents has changed.

This is triggering issue is a slight niggle with Open Office ( and is consequently outside our control ), we 
consider that is 'liveable with' and that all that is needed is 'restraint' when entering information and the 
software will work perfectly – providing the ENTER is used and then wait two seconds. This is the only 
area where Excel is superior to Open Office – this macro triggered better when the software was using the 
Excel platform, but in every other regard the Open Office platform is better than Excel.

We are not certain whether this is necessary to permit the operation of the Disseminate macro, we are also not 
sure whether our settings have been carried over from previous installations of the Open Office software and 
that this may be the default option for this selection anyway.  ( Perhaps someone could advise us ).

12 – Common Issues ( contd )



Whilst getting familiar with the EQIC software – Make sure the MaterialsAndTasks Database is :-

   Whilst getting familiar with the EQIC software make sure the MaterialsAndTasks database is stored in the 
same place ( directory ) as the customer files. Once you are more confident with the software you can 
select an alternative place to find the database by selecting it on the Overview sheet.

    www.DropBox.com - we now store our MaterialsAndTasks Database in the public area of our DropBox – 
on the website – there is a link to the file – or ( as would be preferable ) you were to install DropBox on 
your computer any edits you made to your copy of the MaterialsAndTasks database would get transmitted 
to all other users of the database – so that everybody copy of the file stays in sync.

The Reference sheet – Cell A9 contains the Debug level.

   When fault finding on your system you might want to change the Debug Level – so that more ( or less ) 
messages are revealed to you. The software is set to the optimum level of messaging that we think is 
suitable for your use of the software – but you may want to change this value to see more detail of the 
workings of the software. You must save the spreadsheet and re-open it to change the Debug level.

12 – Common Issues ( contd )

On Windows7 and MacOS the macros ( without buttons ) don't seem to work.

This is a fault with the implementation of the Open Office platform on these two Operating System 
platforms    and   whilst we are confident of a solution to this issue in future releases of the Open Office 
software, we can advise our customers of a work-around. Instead of pressing the ENTER key after each 
entry the TICK to the left of the Function Bar needs to be pressed instead. 
( Thanks to Paul  (  supra59uk@yahoo.co.uk )  for finding the work around to this issue ).- 

 

 On MacOS the situation seems a little bit more muddled – although Open Office is described as platform 
independent – when it came to finding out how to allow  macros to run – the option from the menu bar 
to get to the set-up options for Open Office wasn't available.

 It has come to our attention that some software called NEO Office has been written based on Open 
Office for the Mac environment – and there the TOOLS, OPTIONS  are available to enable the 
selection of the Macro security level. And the ENTER Key issue is still an issue on this implementation 
of the platform. What is surprising is that someone has gone to the trouble of writing NEO for the MAC 
platform rather than just getting the Open Office guys to fix the issue with Open Office.

  It is also surprising that a fault exists on Windows 7 and MAC, but does not exist on VISTA or XP.

TICK

Macros ( without buttons ) don't seem work :-

   YOU MUST CHANGE THE CONTENTS OF THE CELL
You must press ENTER after each entry that you want to be detected by the Disseminate Macro or the 
Tick Macro.  If you accidentally just click away or use the arrows keys to move away from the cell in which 
you entered the information – you have go back to the cell then Press F2 to start editing the contents – 
you then have to add something to the contents of the cell, the simplest thing to add is a Space. ( You can 
even add a space to a telephone number because telephone numbers are handled as strings.) Then you 
can Press ENTER afterwards.

[ Like all these niggling operating platform niggles – the situation can only get better as new versions of 
the platform are released. ]

Sorted for MacOSX 
with version 3.3.0

Can anybody advise me
 about Windows7

 and then I can delete
 all this section.

?

http://www.DropBox.com/


12 – Common Issues

The only thing that you need to change from the normal selections is the 'Shift Down' selection.
( or if you are inserting a complete column then you would use the 'Shift Right' selection. )

[ There are still some issues that Open Office need to resolve with regard to inserting – indexing other entries 
– but we have made sure that this software works around these limitations.  ] 

Adding a row.

There is a special way to add a row that is the same as another.
Select the entire row you want to copy, right click the mouse and select 'Copy'
Go to where you want to insert the row – right click your mouse again – but instead of choosing the standard 

Paste option, choose the 'Paste Special' option. This will then produce a little menu for you.



12 – Common Issues ( contd )

Tasks are specified in the Labour Section !

   This deemed the most relevant place to specify tasks, particularly as Tasks and Labour are nearly the same 
thing and Materials just support you in your task / labour.

Deleting information.

Get into the habit of deleting stuff using the backspace key

It deletes more cleanly – although you need to be aware
that it deletes everything including any comment that
might be associated with the cell that you are deleting.

Once  a cell's comment has been deleted – any macro trying to put information into that cell's comment will 
not succeed, the macros don't create comments they only substitute information within existing comments. 

When merged cells won't allow you to paste something over something else !

 This was an issue with Open Office 3.1 –   Version 3.2 onwards has resolved this issue.  Download a newer 
version of the Open Office software  from www.OpenOffice.org 

How do I force a Carriage Return within a section of text   !!!

  Do the following :-   Alt Gr  &   Return      or just      Ctrl - Enter

 ( The cell must be edited rather than first time entry ( press F2 to enter editing mode ) 
AND the editing should be in cell rather than the formula bar at the top of the page -  
See next page for an example  )

 ( The “Alt Gr” key is generally to be found to the right of the Spacebar, it stands for 
“Alternate Graphic” and is used to access other language's characters on a standard 
QWERTY keyboard )

 ( “Return” is Carriage Return   OR    “Enter” on Keyboard )

!

http://www.OpenOffice.org/


12 – Common Issues ( contd )

How do I force a Carriage Return within a section of text    CONTINUED !!!

   You must type the 'ALT GR' - RETURN  or  CTRL – ENTER when editing within the cell – The first picture 
below shows editing or entering the information on the formula bar, the second shows editing or entering 
information with in the cell.  You need to use the 'ALT GR' – RETURN  or  CTRL - ENTER when editing as 
per the second picture ...



When typing a 'T' for a TICK – you sometimes get nonsense !

 When typing 'T' to get a Tick into a cell, sometimes the spreadsheet guesses that you want to change the 
contents of the cell to be the same another cell further up the spreadsheet.  So for example if there is 
some text in a cell higher up on the spreadsheet, as the graphic below illustrates, this can get suggested 
to the user as a possible choice. It can look confusing but the software is only looking for the first 
character and will just see the 'T' of the cell contents and then change it to a 'ü'.

It is even more confusing when the font of the cell is set to Wingdings as per the second graphic, but the 
same solution applies – just ignore the suggestion and just type 'T' and enter, or 'X' for 'û'. 

We don't expect that this will be resolved in future releases of the Open Office software, so it is just case of 
not getting confused and fore-armed with the knowledge is fore-warned.

12 – Common Issues ( contd )



12 – SMR Trials

SMR Trials have had some macros removed ( and have the suffix smr )
This is because we are unable to secure the software on OpenOffice's Calc.

smr version of the software has only the following macros available :-

● Macro - The copying of the Customer's Address to the Work's Address field.
● Macro that changes wording 'Ohm' to the 'Ω' ( Ohms ) character.

( The code that you are provided with at the time of your purchase is to be typed into the Renewal 
Code Reminder field. We ( might ) also send you an email and advise you of the need to renew your 
software on the anniversary of the purchase of the software.  The software will continue to operate 
after the 12month window but the if you want to continue to get updates for the software and get 
discounted rates on other software then you must renew the software with us ( we make a small 
administration charge for this renewal ) - otherwise our commitment to supporting you will lapse – and 
you will have to support yourself with the use of the software.



13 – List of items that you need to address
        to tailor your template to your business

This is a more expansive list of the items that you need to address when tailoring 
the Template to suit your business.

The majority of them have already been covered in the initial section – but it wasn't 
appropriate in that section to list all the aspects that need tailoring.

- Type your business details into the Overview Sheet

- Type in your renewal code into the Overview Sheet

- If you are an Approved Contractor / Domestic Installer then you will want to put the 
correct logo ( according to your approval body ) onto your Electrical Certificate and 
your Minor Works Certificate. We have logos on the Reference Sheet for the main 
approval bodies. NOTE that sometimes there is a small logo needed next to the the 
business information on the Electrical Certificate and the Minor Works Certificate.

- If you have a business logo that you can use, then paste that into the appropriate 
positions on the :-
   Quotation sheet
   Invoice sheet
   FreeFormat sheet
   CompSlip sheet
   StatusReport sheet
   Additional Sheet  ( BTU Calculator, Light Saving Calculator, Area and Volume 
Calculator
( Pasting at the top of the sheet over the text is quite acceptable )
( Use the manual pasting method rather than the automated one ( accessible from 
the Overview sheet ) which can't accurately position the logo over the text )

- If you have other logos that you wish to use on the Quotation and Invoice Sheets 
then paste them onto the appropriate positions.

- If you can think of any other generic information that you might want to put on your 
customer facing sheets :- such as on the Invoices, we have the comment – 'Please 
make cheques payable to Greg McCormack, Thank you'

FINALLY – Save the file as your Template file.



14 – Frequently Asked Questions

What about the future ?
That depends on what feedback we get from our customers – future development of the software is very 
subject to the financial return of the product in it's present form.

Copyright

AllertonEPS can prove that we are the authors of the software and all the little features of the software that 
are so beneficial. Any attempt to sell the software or to incorporate these ideas into other software will be 
explored and copyright law will be brought to bear on anybody / organisation trying to pass this software ( or part 
of it ) as their own.

Are you able to change your logo at top of page to represent my own name ?
You can put your own logo at the top of the page -  it would help if it were of similar dimensions to the logo that 
we use.

How many sheets would generally print out for a quotation ?
A simple quotation would be on one page. Even complex quotations seem to only need 1½ pages.

Are there details regarding labour times for each job ie... wall chasing, fixing capping, wiring Junction 
boxes. Can this be hidden to the customer but available to you. ?
- We have found it more appropriate to estimate the time taken for each electrical point ( whether that be a 
socket or a light switch ) and then multiply out the appropriate number of times - so when we specify three 
hours for a socket - it takes into account capping, JB's etc... ( you can tailor your estimating to any level of 
detail that you think appropriate ).
- anything can be hidden - but obviously not everything - otherwise there would be nothing to which to 
attribute the time taken for the job. If everything was hidden then the customer would see no job items - but 3 
hours of labour - so that is obviously not permitted.

Is this software only for domestic use ?
No - It is geared to the Domestic Installer - but has been used on Churches and other premises - you can 
change the colours to suit your requirements and the wording of the name of the form - from 'Domestic 
Installation Certificate' to 'Electrical Installation Certificate' so NO - there should be no reason why it is 
restricted to Domestic installers – In the early pages of this guide there is colouring of the Schedule of Test 
Results sheet for a three phase installation.
The 'Terms and Conditions' and the 'Consumables' links both point to AllertonEPS's website ?
They point to our website – but for the Consumables at least we have tired to remove any reference to 
AllertonEPS from the list of consumables. But if we weren't to point them somewhere they wouldn't work – so it 
is better to point them to something functional than allowing your customers to see a broken link ( until you 
have set up your own website ). AllertonEPS can help further in this regard and can even host the website for 
you although it would be necessary to make additional charges. Please email us for guidance / prices if you 
need assistance in this area.

So everything is included with all macros enabled - is it a fully working version ?
You are right - a bargain at double the price.

Some text missing on a Quotation or an Invoice ?
You have probably hit a limit of the number of characters in an individual cell, the solution is to use 
SuperGroups to break up the complex group – this is done by adding extra characters to some of the items of 
the group so that they are not all trying to get put into the same location on the Quotation or Invoice.



This is the snapshot of the website that accompanies the software ...

From here you can download the ancillary software, forms and extra information that we have found very 
useful as a Domestic Installer business, particularly the Drawing Template.

15 – External Extras



Electrical Schematic of the Location Final Circuit points !!!
When you purchase the software you receive our drawing template, which allows you to generate your own 
electrical schematics – the huge benefit of these schematics is that they show the location of the 'point' and not 
only that it exists somewhere in the house ( as per the BS7671 schematics ).
This drawing when generated at the time of the Quotation makes you look very professional and although 
there is some additional time spent early on in the life cycle of the project – they can be tinkered with and re-
published by you so that you can present them as part of the final documentation of the installation. They can 
also record the changes and variations – which reduces the chances of mis-understanding between you and 
your customer.

The second page of the template is where symbols are stored, before you give the file to your customer you can copy, 
use and then delete them. There are toilets, baths, wash-basins and sinks. There are also stairs with curling tops, 
going up and going down, only on three and more storeys do you need an arrow to tell you which way the stairs go ( up 
or down ) because the shading tell you that the stairs are leaving the floor that you looking at.   Every symbol has it's 
counter-apart turned through 90O, so you are not fiddling around trying to rotate symbols through a precise angle.

The template is stored in the Public folder of www.DropBox.com  - for more details about DropBox see the MandT 
section of this User Guide and DropBox's own website.    Click for a snapshot of Version307

15 – Drawing Template

http://www.DropBox.com/
http://dl.dropbox.com/u/13225507/YYYYmmNN_DrawingTemplate_Rev307.odg%22


15 – External Extras ( contd )

When you purchase the software – you get a lot of other stuff with it – including electrical installation 
labels  !!!

You also get the source file for the consumables – when you receive the template file it is pointing to 
our AllertonEPS website and to the  'Consumables.htm' specifically   !!!
So we provide the source file so that you can tinker with it to create your own tailored version, and publish it to 
your website and then point your template file to your version of the consumables.



15 – External Extras ( contd )

When you purchase the software – you also get the source file for the 'Terms And Conditions' !!!
You can edit the file and publish it onto your website so that instead of the Template file linking to AllertonEPS's 
Terms and Conditions, it can point to your version on your site.



15 – External Extras ( contd )

When you purchase the software – you get a copy of our MaterialsAndTasks Database to act as a 
starting point for your version !!!
You can edit this file to tailor the Materials and the Tasks to suit your business, you can adjust the pricing – 
some of ours might be a little out of date, some items you might consider need significantly higher MarkUp 
values than we have specified.  The database(s) are in the form of a spreadsheet that you can edit and any 
changes you do make are highlighted by the little yellow border on the left hand side of the row. This remains 
yellow until the next use of the 'UpRev' macro button. - more details are to be found in the section of this 
manual devoted to the use of the MaterialsAndTasks Database.

This row has been changed since the last time the UpRev macro was run.



16 – Inside the Software

Behind the scenes is a huge amount code that keeps everything running smoothly – this is accessed as 
shown below ...

If we were to ask you to change a  specific macro – we would send you a text file – and you could Cut and 
Paste this into the correct place.   Choose your template file, and go to the macro in which you are 
interested.

We would send you a copy of a whole section – so you would be replacing both the 'Invoice_Sheet_Activate' 
and the 'Invoi_chartDataChanged' with the section that we would give you as a replacement.

Procedure :
 - Open up the file that you have received from us using a text editor, Press CTRL-A  to select All, and then 
CTRL-C to  Copy.
 - Go into the macro editing section and then type   CRTL-A   to select All ( again ) and then CTRL-V to 
Paste from your clipboard.
 - Then save as your template file.



[ End of EQIC User Guide ] 

 184 Mather Avenue
 Allerton
 Liverpool 
 L18 7HD

Landline – 0151 729 0095
Mobile – 07944 296136

EQIC - Estimation, Quotation, Invoice, Certification software is owned and maintained by

It has been made available to other businesses for their use. Businesses so entitled, will receive
revisions and enhancements when they are available, providing Allerton-EPS has a current email address 
available. 

We cannot be held liable for any loss how-so-ever caused – our software is provided in good faith and the 
responsibility for the accuracy of the Quotations, Invoices and Electrical Certificates generated by this 
software lies wholly with the user of the software. Please make any errors, omissions and changes known to 
us as soon as possible and we will endeavour to rectify the issues raised.

The authors ( without obligation ) will be willing to incorporate any changes / additions that you
feel will enhance the product.

Please ensure that we always have your 
most up-to-date contact information ( Email Address )

17 - Postscript

www.AllertonEPS-Software .co.ukwww.AllertonEPS-Software .co.uk

Privacy Policy

AllertonEPS-Software is totally committed to the privacy of our customers and users.  We take this commitment very seriously.

Personal Information

We do not give, sell or otherwise share any of your personal information with any third party unless we have your specific approval or 
unless we believe that the law requires us to do so. This personal information includes any data we collect in order to process an 
order for purchase of one of our products as well as non-purchase related data collected from our users such as email newsletters, 
surveys, or downloads of free software.

Advertising and Marketing

AllertonEPS-Software delivers promotional messages on behalf of third party advertisers targeted on the basis of collected user data, 
such as through banner ads and email newsletters.  We believe these product and services offers will be of interest to our users, and 
in all cases your personal information is not provided to these parties.

We also communicate with our users through email product updates, promotions, and newsletters.  In all cases, collection of your 
email address will occur with your full knowledge and consent.  You also have the ability to opt-out of such communications at any 
time.

Cookies

AllertonEPS-Software does not use cookies

Please contact us if you have any questions regarding this policy.

www.AllertonEPS-Software.co.uk

http://www.AllertonEPS-Software.co.uk/
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